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Oak	  Park	  Unified	  School	  District	  at	  a	  Glance	  

	  

The	  Oak	  Park	  Unified	  School	  District	  is	  made	  up	  of	  three	  elementary	  schools,	  one	  middle	  
school,	  one	  comprehensive	  high	  school,	  one	  continuation	  high	  school,	  and	  independent	  
study	  school,	  and	  a	  preschool.	  	  The	  schools,	  Oak	  Park	  High	  School,	  Oak	  View	  High	  
School,	  Oak	  Park	  Independent	  School,	  Medea	  Creek	  Middle	  School,	  Brookside	  
Elementary,	  Oak	  Hills	  Elementary,	  Red	  Oak	  Elementary,	  and	  the	  tuition-‐based	  Oak	  Park	  
Neighborhood	  School	  early	  childhood	  program	  comprise	  a	  program	  to	  meet	  the	  diverse	  
needs	  of	  our	  students	  in	  pre-‐K	  through	  grade	  12.	  

The	  Oak	  Park	  Unified	  School	  District	  is	  one	  of	  the	  top	  ranked	  school	  districts	  in	  the	  state	  
of	  California.	  All	  of	  our	  schools	  have	  been	  recognized	  as	  California	  Distinguished	  Schools	  
multiple	  times	  and	  four	  are	  National	  Blue	  Ribbon	  schools.	  Standard	  &	  Poors	  named	  Oak	  
Park	  USD	  as	  one	  of	  the	  top	  29	  Outperforming	  School	  Districts	  in	  California.	  	  The	  District	  
has	  received	  numerous	  recognitions	  including	  three	  California	  School	  Boards	  Association	  
Golden	  Bell	  Awards,	  	  

The	  District’s	  size	  of	  approximately	  4620	  students	  allows	  us	  to	  treat	  each	  child	  within	  
the	  district	  as	  an	  individual.	  We	  approach	  education	  on	  a	  holistic	  level	  -‐	  incorporating	  
academics,	  social	  and	  emotional	  development,	  and	  a	  number	  of	  extracurricular	  
opportunities	  for	  each	  student.	  We	  are	  deeply	  embedded	  within	  the	  Oak	  Park	  
community,	  and	  are	  grateful	  to	  our	  many	  parent	  and	  community	  volunteers	  who	  make	  
our	  programs	  even	  stronger.	  	  	  Over	  the	  past	  several	  years	  the	  learning	  community	  has	  
expanded	  to	  include	  many	  students	  from	  outside	  the	  District	  boundaries	  by	  
participation	  in	  the	  District	  of	  Choice	  program.	  	  Approximately	  40%	  of	  our	  students	  
currently	  live	  outside	  of	  Oak	  Park.	  	  	  

	  





OAK PARK UNIFIED SCHOOL DISTRICT 
BOARD POLICY 

 
Series 5000      Students      BP 5145.3(a)  
              
  
Nondiscrimination/Harassment 
 
The Governing Board desires to provide a safe school environment that allows all students equal 
access and opportunities in the district’s academic and other educational support programs, 
services, and activities.  The Board prohibits, at any school or school activity, unlawful 
discrimination, harassment, intimidation, and bullying of any student based on the student’s 
actual race, color, ancestry, national origin, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, or 
gender expression; the perception of one or more of such characteristics; or association with a 
person or group with one or more of these actual or perceived characteristics.  
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 – Conduct) 
(cf. 5131.2 – Bullying) 
(cf. 5137 – Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education under Section 504) 
 
Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, 
nonverbal, or written conduct based on one of the categories listed above that is so severe and 
pervasive that it affects a student’s ability to participate in or benefit from an educational 
program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student’s 
academic performance; or otherwise adversely affects the student’s educational opportunities.  
 
The Board also prohibits any form of retaliation against any student who files a complaint or 
report regarding an incident of discrimination, harassment, intimidation, or bullying. 
 
The Superintendent or designee shall provide age appropriate training and information to 
students, parents/guardians, and employees regarding discrimination, harassment, intimidation, 
and bullying, including, but not limited to, the district’s nondiscrimination policy, what 
constitutes prohibited behavior, how to report incidents, and to whom such reports should be 
made. 
 
(cf. 4131, 4231, 4331 – Staff Development) 
  
In providing instruction, guidance, supervision, or other services to district students, employees 
and volunteers shall carefully guard against segregating or stereotyping students. 
 
(cf. 1240 – Volunteer Assistance) 
(cf. 6145 – Extracurricular and Cocurricular Activities) 
(cf. 6145.2 – Athletic Competition) 
(cf. 6164.2 – Guidance/Counseling Services) 
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BOARD POLICY 

 
Series 5000      Students      BP 5145.3(b)  
              
  
The principal or designee shall develop a plan to provide students with appropriate 
accommodations when necessary for their protection from threatened or potentially harassing or 
discriminatory behavior. 
 
Students who engage in discrimination, harassment, intimidation, bullying, or retaliation in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate 
discipline, up to and including counseling, suspension and/or expulsion.  Any employee who 
permits or engages in prohibited discrimination, harassment, intimidation, bullying, or retaliation 
shall be subject to disciplinary action, up to and including dismissal. 
 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 – Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 – Freedom of Speech/Expression) 
 
Grievance Procedures 
 
The Board hereby designates Assistant Superintendent as Coordinator for Nondiscrimination to 
handle complaints regarding discrimination and inquiries regarding the district’s 
nondiscrimination policies: 
 
Assistant Superintendent, Human Relations 
Oak Park Unified School District 
5801 E. Conifer Street 
Oak Park, CA 91377 
818-735-3226 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Any student who feels that he/she has been subjected to discrimination, harassment, intimidation, 
or bullying should immediately contact the Coordinator, the principal or any other staff member.  
In addition, any student who observes an incident shall report the incident to the Coordinator or 
principal, whether or not the victim files a complaint.   
 
Any school employee who observes an incident of discrimination, harassment, intimidation, or 
bullying or to whom such an incident is reported shall report the incident to the Coordinator or 
principal, whether or not the victim files a complaint. 
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BOARD POLICY 

 
Series 5000      Students      BP 5145.3(c)  
              
  
In addition, the employee shall immediately intervene when safe to do so. (Education Code 
234.1) 
 
Upon receiving a complaint of discrimination, harassment, intimidation or bullying, the 
Coordinator shall immediately investigate the complaint in accordance with site-level grievance 
procedures specified in AR 5145.7 – Sexual Harassment.   
 
(cf. 5145.7 – Sexual Harassment) 
 
The Superintendent or designee shall ensure that the student handbook clearly describes the 
district’s nondiscrimination policy, procedures for filing a complaint regarding discrimination, 
harassment, intimidation or bullying, and the resources that are available to students who feel 
that they have been the victim of any such behavior. The district’s policy may also be posted on 
the district website or any other location that is easily accessible to students. 
 
(cf. 1113 – District and School Web Sites) 
(cf. 1114 – District-Sponsored Social Media) 
(cf. 6163.4 – Student Use of Technology) 
 
When required pursuant to Education Code 48985, complaint forms shall be translated into the 
student’s primary language. 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex, especially: 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability of parent/guardian for willful student misconduct 
48907 Student exercise of free expression 
48950 Freedom of speech 
48985 Translation notices 
49020-49023 Athletic programs 
51500 Prohibited instruction or activity 
51501 Prohibited means of instruction 
60044 Prohibited instructional materials 
CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor 
PENAL CODE 
422.55 Interference with constitutional right or privilege 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 197 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI & VII Civil Rights Act of 1964 as amended 



OAK PARK UNIFIED SCHOOL DISTRICT 
BOARD POLICY 

 
Series 5000      Students      BP 5145.3(d)  
              
  
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
COURT DECISIONS 
Donovan v. Poway Unified School District (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
Dealing with Legal Matter Surrounding Students’ Sexual Orientation and Gender Identity, 2004 
U.S. DEPARTMENT OF EDUCATION, OFFICE OF CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Notice of Non-Discrimination, January, 1999 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
First Amendment Center: http://www.firstamendment.org 
National School Boards Association: http:www.nsba.org 
U.S. Department of Education, Office of Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
Adopted:  10-15-80 
Amended:  5-20-86, 8-18-92, 9-17-02, 9-21-10, 8-21-12, 11-19-13 
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Series 0000   Philosophy, Goals, Objectives & Comprehensive Plans       BP 0410(a) 
              
 
Nondiscrimination In District Programs And Activities 
 
The Governing Board is committed to equal opportunity for all individuals in education.  District 
programs and activities shall be free from discrimination based on race, color, ancestry, national 
origin, ethnic group identification, age, religion, marital or parental status, physical or mental 
disability, sex, sexual orientation, gender, gender identity or expression or genetic information; 
or the perception of one or more of such characteristics; or association with a person or group 
with one or more of these actual or perceived characteristics.  
 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 5131.2 – Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.4 – Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
(cf. 6178  - Career Technical Education) 
(cf. 6200 - Adult Education) 
 
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission and 
employment, and sources of referral for applicants about the district’s policy on 
nondiscrimination and related compliant procedures.  Such notification shall be included in each 
announcement, bulletin, catalog, application form, or other recruitment materials distributed to 
these groups. 
 
(cf. 1312.3 – Uniform Complaint Procedures) 
(cf. 4031 – Complaints Concerning Discrimination in Employment) 
(cf. 4112.9/4212.9/4312.9 – Employee Notifications) 
(cf. 5145.6 – Parental Notifications) 
 
The district’s nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand and, when required by law, in a language other 
than English. 
 
Access for Individuals with Disabilities 
 
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans With Disabilities Act and any implementing standards and/or regulations. 
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BOARD POLICY 

 
Series 0000   Philosophy, Goals, Objectives & Comprehensive Plans       BP 0410(b) 
              
 
The Superintendent or designee shall ensure that the district provides auxiliary aids and services 
where necessary to afford individuals with disabilities equal opportunity to participate in or 
enjoy the benefits of a service, program or activity.  These aids and services may include, but are 
not limited to, qualified interpreters or readers, assistive listening devices, notetakers, written 
materials, taped text, and Braille or large print materials. 
 
(cf. 6020 – Parent Involvement) 
 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services.  Reasonable notification should be given prior to the 
school-sponsored function, program or meeting. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 – Agenda/Meeting Materials) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other than English 
51007 Legislative intent: state policy 
GOVERNMENT COCE 
1100 Definitions 
11135 Nondiscrimination in programs or activities funded by state 
11138 Rules and Regulations 
12900-12996 Fair Employment and Housing Act 
54953.2 Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Interface with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities in Education Act 
1681-1688 Discrimination based on sex or blindness, Title IX 
2301-2415 Carl D. Perkins Vocational and Applied Technology Act 
6311 State plans 
6312 Local education agency plans 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITIED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6 Title IX 
12101-12213 Americans with Disabilities Act 
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Series 0000   Philosophy, Goals, Objectives & Comprehensive Plans       BP 0410(c) 
              
 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39 Section 504 of the Rehabilitation Act of 1973 
106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9 Dissemination of policy 
 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
U.S. DEPARTMENT OF EDUCATION, OFFICE OF CIVIL RIGHTS PUBLICATIONS 
Protecting Students from Harassment and Hate Crime, January, 1999 
Notice of Non-Discrimination, January, 1999 
Nondiscrimination in Employment Practices in Education, August, 1991 
WEB SITES  
CSBA: http://www.csba.org 
CDE: http://www.cde.ca.gov  
Safe Schools Coalition: http://www.casafeschoolscoalition.org 
Pacific ADA Center: http://www.adapacific.org 
U.S. Department of Education, Office of Civil Rights: http://www.ed.gov/about/offices/list/OCR 
 
Adopted:  12-4-01 
Amended: 9-17-02, 8-21-12 



OAK PARK UNIFIED SCHOOL DISTRICT 

ADMINISTRATIVE REGULATION 
 
Series 5000          Students      AR 5145.7(a)  

              
 
Sexual Harassment 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite sex in the educational setting, 
when made on the basis of sex and under any of the following conditions:  (Education Code 
212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's 
academic status or progress 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic 
decisions affecting the student 
 
3. The conduct has the purpose or effect of having a negative impact on the student's academic 
performance or of creating an intimidating, hostile or offensive educational environment 
 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision 
affecting the student regarding benefits and services, honors, programs, or activities available at 
or through any district program or activity 
 
(cf. 5131 – Conduct) 

(cf. 5131.2 – Bullying) 

(cf. 5137 – Positive School Climate) 

(cf. 5145.3 – Nondiscrimination/Harassment) 

(cf. 6142.1 – Sexual Health and HIV/AIDS Prevention Instruction) 

 
Examples of types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading descriptions 
 
3. Graphic verbal comments about an individual's body, or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
gestures, or computer-generated images of a sexual nature 
 
5. Spreading sexual rumors 



OAK PARK UNIFIED SCHOOL DISTRICT 

ADMINISTRATIVE REGULATION 
 
Series 5000          Students      AR 5145.7(b)  

              
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking normal movements or any physical interference with school activities 
when directed at any individual on the basis of sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
 
School-Level Complaint Process/Grievance Procedure 
 
Complaints of sexual harassment, or any behavior prohibited by the district’s 
Nondiscrimination/Harassment policy BP 5145.3, shall be handled in accordance with the 
following procedure: 
 
1. Notice and Receipt of Complaint: Any student who believes he/she has been subjected to 
sexual harassment or who has witnessed sexual harassment may file a complaint with any school 
employee. Within 24 hours of receiving a complaint, the school employee shall report it to the 
district Coordinator for Nondiscrimination/Principal. In addition, any school employee who 
observes any incident of sexual harassment involving a student shall, within 24 hours, report this 
observation to the Coordinator/Principal, whether or not the victim files a complaint.  
 
In any case of sexual harassment involving the Coordinator/Principal to whom the complaint 
would ordinarily be made, the employee who receives the student's report or who observes the 
incident shall instead report to the Superintendent or designee.  
 
2. Initiation of Investigation: The Coordinator/Principal shall initiate an impartial investigation of 
an allegation of sexual harassment within five school days of receiving notice of the harassing 
behavior, regardless of whether a formal complaint has been filed. The district shall be 
considered to have "notice" of the need for an investigation upon receipt of information from a 
student who believes he/she has been subjected to harassment, the student's parent/guardian, an 
employee who received a complaint from a student, or any employee or student who witnessed 
the behavior.  
 
If the Coordinator/Principal receives an anonymous complaint or media report about alleged 
sexual harassment, he/she shall determine whether it is reasonable to pursue an investigation  
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ADMINISTRATIVE REGULATION 
 
Series 5000          Students      AR 5145.7(c)  

              
 
considering the specificity and reliability of the information, the seriousness of the alleged 
incident, and whether any individuals can be identified who were subjected to the alleged 
harassment.  
 
3. Initial Interview with Student: When a student or parent/guardian has complained or provided 
information about sexual harassment, the Coordinator/Principal shall describe the district's 
grievance procedure and discuss what actions are being sought by the student in response to the 
complaint. The student who is complaining shall have an opportunity to describe the incident, 
identify witnesses who may have relevant information, provide other evidence of the harassment,  
and put his/her complaint in writing. If the student requests confidentiality, he/she shall be 
informed that such a request may limit the district's ability to investigate.  
 
4. Investigation Process: The Coordinator/Principal shall keep the complaint and allegation 
confidential, except as necessary to carry out the investigation or take other subsequent necessary 
action. (5 CCR 4964)  
 
The Coordinator/Principal shall interview individuals who are relevant to the investigation, 
including, but not limited to, the student who is complaining, the person accused of harassment, 
anyone who witnessed the reported harassment, and anyone mentioned as having relevant 
information. The Coordinator/Principal may take other steps such as reviewing any records, 
notes, or statements related to the harassment or visiting the location where the harassment is 
alleged to have taken place.  
 
When necessary to carry out his/her investigation or to protect student safety, the 
Coordinator/Principal also may discuss the complaint with the Superintendent or designee, the 
parent/guardian of the student who complained, the parent/guardian of the alleged harasser if the 
alleged harasser is a student, a teacher or staff member whose knowledge of the students 
involved may help in determining who is telling the truth, law enforcement and/or child 
protective services, and district legal counsel or the district's risk manager.  
 
(cf. 5141.4 - Child Abuse Prevention and Reporting)  

 
5. Interim Measures: The Coordinator/Principal shall determine whether interim measures are 
necessary during and pending the results of the investigation, such as placing students in separate 
classes or transferring a student to a class taught by a different teacher.  
 
6. Optional Mediation: In cases of student-to-student harassment, when the student who 
complained and the alleged harasser so agree, the Coordinator/Principal may arrange for them to 
resolve the complaint informally with the help of a counselor, teacher, administrator, or trained 
mediator. The student who complained shall never be asked to work out the problem directly  
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with the accused person unless such help is provided and both parties agree, and he/she shall be 
advised of the right to end the informal process at any time.  
 
(cf. 5138 – Conflict Resolution) 

 
7. Factors in Reaching a Determination: In reaching a decision about the complaint, the 
Coordinator/Principal may take into account:  
 
a. Statements made by the persons identified above  
 
b. The details and consistency of each person's account  
 
c. Evidence of how the complaining student reacted to the incident  
 
d. Evidence of any past instances of harassment by the alleged harasser  
 
e. Evidence of any past harassment complaints that were found to be untrue  
 
To judge the severity of the harassment, the Coordinator/Principal may take into consideration:  
 
a. How the misconduct affected one or more students' education  
 
b. The type, frequency, and duration of the misconduct  
 
c. The identity, age, and sex of the harasser and the student who complained, and the relationship 
between them  
 
d. The number of persons engaged in the harassing conduct and at whom the harassment was 
directed  
 
e. The size of the school, location of the incidents, and context in which they occurred  
 
f. Other incidents at the school involving different students  
 
8. Written Report on Findings and Follow-Up: No more than 30 days after receiving the 
complaint, the Coordinator/Principal shall conclude the investigation and prepare a written a 
report of his/her findings. This timeline may be extended for good cause. If an extension is 
needed, the Coordinator/Principal shall notify the student who complained and explain the 
reasons for the extension.  
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The report shall include the decision and the reasons for the decision and shall summarize the 
steps taken during the investigation. If it is determined that harassment occurred, the report shall 
also include any corrective actions that have or will be taken to address the harassment and 
prevent any retaliation or further harassment. This report shall be presented to the student who 
complained, the person accused, the parents/guardians of the student who complained and the 
student who was accused, and the Superintendent or designee.  
 
In addition, the Coordinator/Principal shall ensure that the harassed student and his/her 
parent/guardian are informed of the procedures for reporting any subsequent problems. The 
Coordinator/Principal shall also make follow-up inquiries to see if there have been any new 
incidents or retaliation and shall keep a record of this information. 
 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  As needed, these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti. 
 
(cf. 5131.5 – Vandalism, Theft, and Graffiti) 

 
2. Providing training to students, staff, and parents/guardians about how to recognize 
harassment and how to respond. 
 
(cf. 4131, 4231, 4331 – Staff Development) 

 
3. Disseminating and/or summarizing the district’s policy and regulation regarding sexual 
harassment.  
 
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
community the school’s response to parents/guardians and the community. 
 
(cf. 4119.23/4219.23/4319.23 – Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 – Student Records) 

 
5. Taking appropriate disciplinary action.  
 
In addition, disciplinary measures may be taken against any person who is found to have made a 
complaint of sexual harassment which he/she knew was not true. 
 
(cf. 4118 – Suspension/Disciplinary Action) 
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(cf. 4218 – Dismissal/Suspension/Disciplinary Action) 

(cf. 5144.1 – Suspension and Expulsion/Due Process) 

(cf. 5144.2 – Suspension and Expulsion/Due Process (Students with Disabilities)) 

 
Notifications 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each 
school year (Education Code 48980; 5 CCR 4917) 
 
(cf. 5145.6 - Parental Notifications) 

 
2. Be displayed in a prominent location in the main administrative building or other area where 
notices of district rules, regulations, procedures and standards of conduct are posted (Education 
Code 231.5)   
 
3. Be provided as part of any orientation program conducted for new students at the beginning 
of each quarter, semester or summer session (Education Code 231.5)  
 
4. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures and standards of conduct (Education Code 231.5) 
 
5. Be including in the student handbooks 
 
6. Be provided to employees and employee organizations 
 
Adopted:  3-2-93 
Amended:  9-17-02, 3-09, 3-12 
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Sexual Harassment 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite sex in the work or educational 
setting, when:  (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is made expressly or implicitly a term or condition of the 

individual's employment 
 
2. Submission to or rejection of such conduct by the individual is used as the basis for an 

employment decision affecting him/her 
 
3. The conduct has the purpose or effect of having a negative impact upon the individual's work  

or has the purpose or effect of creating an intimidating, hostile or offensive work 
environment.  The conduct is sufficiently severe, persistent, pervasive, or objectively 
offensive so as to create a hostile or abusive working environment or to limit the individual’s 
ability to participate in or benefit from an education program or activity. 

 
4. Submission to or rejection of the conduct by the other individual is used as the basis for any 

decision affecting him/her regarding benefits, services, honors, programs or activities 
available at or through the district   

 
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or education setting, include but are not 
limited to: 
 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 

about an individual’s body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  

 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 

e-mails; displaying sexually suggestive objects 
 
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking or brushing the 

body; touching an individual’s body or clothes in a sexual way; cornering, blocking, leaning 
over, or impeding normal movements 

 
Prohibited sexual harassment may also include any act of retaliation against an individual who  



OAK PARK UNIFIED SCHOOL DISTRICT 
ADMINISTRATIVE REGULATION 

 
Series 4000      Personnel        AR 4119.11, 4219.11, 4319.11(b) 
              
 
reports a violation of the district’s sexual harassment policy or who participates in the 
investigation of a sexual harassment complaint.  
 
Training 
 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive 
at least two hours of classroom or other effective interactive training and education regarding 
sexual harassment.  All newly hired or promoted supervisory employees shall receive training 
within six months of their assumption of the supervisory position.  (Government Code 12950.1) 
 
The district’s training and education program for supervisory employees shall include 
information and practical guidance regarding the federal and state laws on the prohibition against 
and the prevention and correction of sexual harassment, and the remedies available to the victims 
of sexual harassment in employment.  The training shall also include all of the content specified 
in 2 CCR 7288.0 and practical examples aimed at instructing supervisors in the prevention of 
harassment, discrimination, and retaliation.  (Government Code 12950.1; 2 CCR 7288.0) 
 
In addition, the Superintendent or designee shall ensure that all employees receive periodic 
training regarding the district’s sexual harassment policy, particularly the procedures for filing 
complaints and employees’ duty to use the district’s complaint procedures. 
 
Notifications 
 
A copy of the Board policy and this administrative regulation shall:  (Education Code 231.5) 
 
1. Be displayed in a prominent location in the main administrative building, district office or 

other area of the school where notices of district rules, regulations, procedures and standards 
of conduct are posted 

 
2. Be provided to each faculty member, all members of the administrative staff, and all 

members of the support staff at the beginning of the first quarter or semester of the school 
year, or whenever a new employee is hired   

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
3. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures and standards of conduct   
 
All employees shall receive either a copy of information sheets prepared by the California  
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets  
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that contain, at a minimum, components on:  (Government Code 12950) 
 
1. The illegality of sexual harassment 
 
2. The definition of sexual harassment under applicable state and federal law 
 
3. A description of sexual harassment, with examples 
 
4. The district's complaint process available to the employee 
 
(cf. 4031 – Complaints Concerning Discrimination in Employment) 
 
5. The legal remedies and complaint process available through the DFEH and Equal 

Employment Opportunity Commission (EEOC) 
 
6. Directions on how to contact the DFEH and EEOC 
 
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 

prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC   

 
In addition, the district shall post, in a prominent and accessible location, DFEH’s poster on 
discrimination in employment and the illegality of sexual harassment.  (Government Code 
12950)  
 
Adopted:  3-2-93 
Amended:  7-05, 3-08 
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Reasonable Accommodation 
 
Definitions 
 
Disability, with respect to an individual, is defined as any of the following:  (Government Code 
12926; 29 CFR 1630.2) 
 
1. A physical or mental impairment that limits one or more of the major life activities 
 
2. A record of such an impairment 
 
3. Being regarded as having such an impairment 
 
Limits shall be determined without regard to mitigating measures such as medications, assistive 
devices, prosthetics or reasonable accommodations, unless the mitigating measure itself limits a 
major life activity.  (Government Code 12926) 
 
Essential functions are the fundamental job duties of the position the individual with a disability 
holds or desires.  The term does not include the marginal functions of the position.  (29 CFR 
1630.2) 
 
Reasonable accommodations that an employer may need to provide in connection with 
modifications to the work environment or adjustments in how and when a job is performed that 
enable an individual with a disability to enjoy equal employment opportunities include, but are 
not limited to:  (29 CFR 1630.2) 
 
1. Making existing facilities accessible and usable 
 
2. Restructuring the job duties 
 
3. Offering part-time or modified work schedules 
 
4. Acquiring or modifying equipment or devices 
 
5. Changing tests, training materials or policies 
 
6. Providing qualified readers or interpreters 
 
7. Reassigning the employee to a vacant position 
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Qualified individual with a disability means an individual with a disability who satisfies the 
requisite skill, experience, education and other job-related requirements of the employment 
position and who, with or without reasonable accommodation, can perform the essential 
functions of such position.  (29 CFR 1630.2) 
 
Undue hardship is a determination based on an individualized assessment of current 
circumstances that shows that a specific reasonable accommodation would cause significant 
difficulty or expense.  A determination of undue hardship should be based on several factors, 
including:  (29 CFR 1630.2) 
 
1. The nature and net cost of the accommodation needed, taking into consideration the 
availability of tax credits and deductions and/or outside funding 
 
2. The overall financial resources of the facility making the reasonable accommodation, the 
number of persons employed at this facility, the effect on expenses and resources of the facility, 
or the impact on the operations of the facility 
 
3. The overall financial resources, size, number of employees, and the number, type and 
location of facilities of the district 
 
4. The type of operation of the district, including the structure and functions of the workforce, 
the geographic separateness, and the administrative or fiscal relationship of the facility involved 
in making the accommodation 
 
5. The impact of the accommodation on the operation of the facility, including the impact on 
the ability of other employees to perform their duties and the impact on the facility's ability to 
conduct business. 
 
Requests for Reasonable Accommodation 
 
The district designates the position specified in BP 4030 - Nondiscrimination in Employment as 
the coordinator of its efforts to comply with the Americans with Disabilities Act (ADA) and to 
investigate any and all related complaints.  
 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
 
When requesting reasonable accommodation, the employee or employee's representative shall 
inform the employee's supervisor that he/she needs a change at work for a reason related to a 
medical condition. 
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When requesting reasonable accommodation during the hiring process, a job applicant shall 
inform the coordinator that he/she will need a reasonable accommodation for the process. 
 
Employees' requests for reasonable accommodation may first be considered informally by the 
site administrator.  The site administrator shall consult with the coordinator before any decision 
as to accommodation is made. 
 
When the disability and/or the need for accommodation is not obvious, the coordinator may ask 
the employee to supply reasonable documentation about his/her disability.  In requesting this 
documentation, the coordinator shall specify the types of information that are being sought about 
the employee's condition, the employee's functional limitations and the need for reasonable 
accommodation.  The employee may be asked to sign a limited release allowing the district to 
submit a list of specific questions to the health care or vocational professional. 
 
If the documentation submitted by the employee does not specify the existence of a qualifying 
disability and explain the need for reasonable accommodation, the district may require the 
employee to submit to an examination by a health care professional selected and paid for by the 
district. 
 
Upon receiving a request to reasonably accommodate a qualified employee with a disability, the 
coordinator shall: 
 
1. Determine the essential functions of the job 
 
2. Engage in an informal, interactive process with the employee to review the request for 
accommodation, identify the precise limitations resulting from the disability, identify potential 
means for providing accommodation, and assess their effectiveness 
 
3. Develop a plan for reasonable accommodation which is effective and allows the employee to 
perform the essential functions of the job or to gain equal access to a benefit or privilege of 
employment and does not impose undue hardship on the district 
 
To qualify for a job, an individual shall not pose a significant risk of substantial harm to 
himself/herself or others in the workplace which cannot be eliminated or reduced by reasonable 
accommodation.  (29 CFR 1630.2) 
 
The determination of whether an individual poses a significant risk of substantial harm to 
himself/herself or others shall be made on a case-by-case basis and shall be based on objective, 
factual evidence, taking into consideration the duration of the risks, the nature and severity of the 
potential harm, the likelihood that the potential harm will occur and the imminence of potential 
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harm.  (29 CFR 1630.2) 
 
The coordinator may confer with the site administrator, the district medical advisor and/or other 
district staff before making a final decision as to the accommodation. 
 
Reasonable Accommodation Committee 
 
The coordinator may appoint a Reasonable Accommodation Committee to review or assist in the 
development of appropriate plans to reasonably accommodate an employee or qualified job 
applicant who has requested an adjustment in work duties or environment because of known 
physical or mental disabilities.   The membership of this committee may change on a case-by-
case basis.  The committee may include: 
 
1. A district administrator 
 
2. A site administrator 
 
3. A medical advisor or rehabilitation specialist 
 
4. A certificated employee 
 
5. A classified employee 
 
Committee members shall be selected on the basis of their knowledge of the relevant issues, 
including: 
 
1. The specific functions and duties required in the position 
 
2. The physical work environment 
 
3. Available accommodations 
 
At the coordinator's discretion, the employee or applicant requesting accommodation may 
participate in or be excluded from committee meetings.  If the employee or applicant is excluded 
from committee meetings, the coordinator shall communicate with him/her so that he/she has the 
opportunity to interact and contribute to planning the reasonable accommodation. 
 
The coordinator shall take steps to ensure the confidentiality of information related to medical 
conditions. 
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Appeal Process 
 
If the employee or applicant is not satisfied with the decision of the coordinator, he/she may 
appeal in writing to the Superintendent or designee.  This appeal shall be made within 10 
working days of receiving the decision and shall include: 
 
1. A clear, concise statement of the reasons for the appeal 
 
2. A statement of the specific remedy sought 
 
The Superintendent or designee shall consult with the coordinator and review the appeal, 
together with any available supporting documents.  The Superintendent or designee shall give the 
employee or applicant his/her decision within 15 working days of receiving the appeal. 
 
Any further appeal for reasonable accommodation shall be considered a complaint concerning 
discrimination in employment and may be taken to the Governing Board in accordance with the 
district's procedure for such complaints. 
Legal Reference: 
CIVIL CODE 
51 Unruh Civil Rights Act 
GOVERNMENT CODE 
12900-12996  Fair Employment and Housing Act 
UNITED STATES CODE, TITLE 29 
701-794e  Vocational Rehabilitation Act 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act, especially: 
35.107 Designation of employee 
36.101-36.608 Nondiscrimination on the basis of disability by public facilities 
CODE OF FEDERAL REGULATIONS, TITLE 29 
1630.2  Direct threat 
COURT DECISIONS 
Colmenares v. Braemar Country Club, Inc., 2003 Cal.LEXIS 1131 
Chevron USA v. Echazabal, (2002) 536 U.S .73, 122 S.Ct. 2045 
US Airways, Inc. v. Barnett, (2002) 535 U.S., 122 S.Ct. 1516  
Management Resources: 
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION 
Enforcement Guidance:  Reasonable Accommodation and Undue Hardship under the Americans with Disabilities  
Act, October 2002 
WEB SITES 
EEOC:  http://www.eeoc.gov 
Department of Fair Employment and Housing: http://www.dfeh.ca.gov 
Adopted:  9-17-02 
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Complaints Concerning Discrimination In Employment 
 
Complaint Procedure 
 
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
 
1. Notice and receipt of Complaint:  Any employee or job applicant (the “complainant”) who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district’s Coordinator for Nondiscrimination in Employment, or 
the Superintendent. 
 
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor. 
 
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or not 
the complainant files a written complaint. 
 
The written complaint should contain the complainant’s name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint. 
 
(cf. 0410 – Nondiscrimination in District Programs and Activities) 
(cf. 4030 – Nondiscrimination in Employment) 
(cf. 4032 – Reasonable Accommodation) 
(cf. 4119.11/4219.11/4319.11 – Sexual Harassment) 

 
2. Investigation Process:  The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete. 
 
The Coordinator shall meet with the complainant to describe the district’s complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation.  The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an effective 
investigation. 
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 (cf. 3580 – District Records) 
(cf. 4112.6/4212.6/4312/6 – Personnel Files) 
(cf. 4119.32/4219.23/4319.23 – Unauthorized Release of Confidential/Privileged Information) 

 
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she shall 
begin the investigation immediately.  As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to have 
relevant information. 
 
When necessary to carry out his/her investigation or to protect employee or student safety, the 
Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district’s risk manager.  
 
The Coordinator also shall determine whether interim measures, such as scheduling changes, 
transfers, or leaves, need to be taken before the investigation is completed to ensure that further 
incidents do not occur.  The Coordinator shall ensure that such interim measures do not 
constitute retaliation. 
 
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings.  This timelines may be extended for good cause.  If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension. 
 
The report shall include the decision and the reasons for the decision and shall summarize the 
steps taken during the investigation. If a determination has been made that discrimination or 
harassment occurred, the report also shall include any corrective action(s) that have been or will 
be taken to address the behavior, correct the effect on the complainant, and ensure that retaliation 
or further discrimination or harassment does not occur.  
 
The report shall be presented to the complainant, the person accused, and the Superintendent or 
designee.  
 
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the Coordinator's 
findings. The Superintendent or designee shall provide the Board with all information presented 
during the investigation. Upon receiving an appeal, the Board shall schedule a hearing as soon as 
practicable. Any complaint against a district employee shall be addressed in closed session in 
accordance with law. The Board shall render its decision within 10 working days.  
 
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas) 
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Other Remedies  
 
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
 
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5) 
 
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
GOVERNMENT CODE 
12920-12921  Nondiscrimination 
12940-12948  Discrimination prohibited; unlawful practices, generally 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 29 
621 - 634  Age Discrimination in Employment Act 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d  2000d-7  Title VI, Civil Rights Act of 1964  
2001e - 2001e-17  Title VII, Civil Rights Act of 1964 as amended 
2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 
2000h-2 - 2001h-6  Title IX of the Civil Rights Act of 1964 
12101 - 12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101 - 35.190 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.8 Designation of responsible employee for Title IX 
 
Management Resources: 
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Enforcement Guidance:  Reasonable Accommodation and Undue Hardship under the Americans with Disabilities 
Act, October, 2002 
Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June 1999 
WEB SITES 
U.S. Equal Employment Opportunity Commission (EEOC):  http://www.eeoc.gov 
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 

 
Adopted:  9-17-02 
Amended: 3-10 
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Nondiscrimination In Employment 
 
Unlawful discrimination or harassment of an individual includes: 
 
1. Slurs, epithets, threats or verbal abuse 
 
2. Derogatory or degrading comments, descriptions, drawings, pictures or gestures 
 
3. Unwelcome jokes, stories, teasing or taunting 
 
4. Any other verbal, written, visual or physical conduct against the individual which: 
 
 a. Adversely affects his/her employment opportunities, or 
 
 b. Has the purpose or effect of unreasonably interfering with his/her work performance or 
creating an intimidating, hostile or offensive work environment 
 
Any employee or job applicant who feels that he/she has been or is being unlawfully 
discriminated against or harassed should immediately contact his/her supervisor, the 
nondiscrimination coordinator or the Superintendent in order to obtain procedures for reporting a 
complaint.  Such complaints shall be filed in accordance with AR 4031 - Complaints Concerning 
Discrimination in Employment.  An employee may bypass his/her supervisor when the 
supervisor is the alleged offender. 
 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
Any supervisor who receives a discrimination/harassment complaint shall immediately notify the 
nondiscrimination coordinator or the Superintendent, who shall ensure that the complaint is 
appropriately investigated in accordance with district policy and regulations.   
 
The Superintendent or designee shall ensure that annual training is provided to all employees 
regarding the issues of discrimination. 
 
Adopted:  9-17-02 
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Discipline 

 

Site-Level Rules 

 

In developing site-level disciplinary rules, the principal or designee shall solicit the participation, 

views and advice of one representative selected by each of the following groups:  (Education 

Code 35291.5) 

 

1. Parents/guardians 

 

2. Teachers 

 

3. School administrators 

 

4. School security personnel, if any 

 
(cf. 3515.3 - District Police/Security Department) 

 

5. For junior high and high schools, students enrolled in the school 

 

Disciplinary strategies provided in Board policy, administrative regulation, and law may be used 

in developing site level rules.  These strategies include, but are not limited to: 

 

1. Referral of the student for advice and counseling 

 
(cf. 5138 – Conflict Resolution/Peer Mediation) 

(cf. 6164.2 – Guidance/Counseling Services) 

 

2. Discussion or conference with parents/guardians 

 
(cf. 5020 – Parent Rights and Responsibilities) 

(cf. 6020 – Parent Involvement) 

 

3. Recess restriction 

 

4. Detention during and after school hours 

 

5. In accordance with Board policy and administrative regulation, restriction or disqualification 

from participation in extracurricular activities 

 

(cf. 6145 – Extracurricular/Cocurricular Activities) 
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6. Community services 

 

7. Reassignment to an alternative educational environment 

 

(cf. 6158 – Independent Study) 

(cf. 6181 – Alternative Schools/Programs of Choice) 

(cf. 6184 – Continuation Education) 

(cf. 6185 – Community Day School) 

 

8. Suspension and expulsion in accordance with law, Board policy, and administrative regulation 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

Each school shall file a copy of its rules with the Superintendent or designee. 

 

The rules shall be consistent with law, Board policy and district regulations. The Board may 

review, at an open meeting, the approved school discipline rules for consistency with Board 

policy and state law.  (Education Code 35291.5) 

 

Each school shall review its site-level discipline rules at least every four years. 

 

It shall be the duty of each employee of the school to enforce the school rules on student 

discipline.  (Education Code 35291)  

 

Corporal Punishment 

 

Corporal punishment shall not be used as a disciplinary measure against any student.  

 

Corporal punishment includes the willful infliction of, or willfully causing the infliction of, 

physical pain on a student.  (Education Code 49001) 

 

Corporal punishment does not include any pain or discomfort suffered by a student as a result of 

his/her voluntary participation in an athletic or other recreational competition or activity.  In 

addition, an employee's use of force that is reasonable and necessary to protect himself/herself, 

students, staff or other persons, to prevent damage to property, or to obtain possession of 

weapons or other dangerous objects within the control of the student is not corporal punishment.  

(Education Code 49001) 

 
(cf. 4158/4258/4358 - Employee Security) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 
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(cf. 6145.2 - Athletic Competition) 

 

Recess Restriction 

 

A teacher may restrict a student's recess time only when he/she believes that this action is the 

most effective way to bring about improved behavior.  When recess restriction may involve the 

withholding of physical activity from a student, the teacher shall try other disciplinary measure 

before imposing the restriction. Recess restriction shall be subject to the following conditions: 

 

1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as 

appropriate. 

 

2. The student shall remain under a certificated employee's supervision during the period of 

restriction. 

 

3. Teachers shall inform the principal of any recess restrictions they impose. 

 
(cf. 5030 – Student Wellness) 

(cf. 6142.7 – Physical Education and Activity) 

 

Detention After School 

 

Students may be detained for disciplinary reasons up to one hour after the close of the maximum 

school day.  (5 CCR 353) 

 

The principal or designee shall notify parents/guardians of the detention at least one day in 

advance so that alternative transportation arrangements may be made.  The student shall not be 

detained unless the principal or designee notifies the parent/guardian. 

 

Students shall remain under the supervision of a certificated employee during the period of 

detention. 

 

Community Service 

 

As part of or instead of disciplinary action, the Board, Superintendent, principal or principal's 

designee may, at his/her discretion, require a student to perform community service during 

nonschool hours, on school grounds, or, with written permission of the student's parent/guardian 

off school grounds.  Such service may include, but is not limited to, community or school 

outdoor beautification, campus betterment, and teacher, peer or youth assistance programs.  

(Education Code 48900.6) 
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This community service option is not available for a student who has been suspended, pending 

expulsion, pursuant to Education Code 48915.  However, if the recommended expulsion is not 

implemented or the expulsion itself is suspended, then a student may be required to perform 

community service for the resulting suspension pursuant.  (Education Code 48900.6) 

 

Notice to Parents/Guardians and Students 

 

At the beginning of the school year, the Superintendent or designee shall notify 

parents/guardians, in writing, about the availability of district rules related to discipline. 

(Education Code 35291, 48980) 

 
(cf. 5145.6 - Parental Notifications) 

 

The Superintendent or designee shall also provide written notice of the rules related to discipline 

to transfer students at the time of their enrollment in the district. 

 

Adopted:  8-4-82 

Amended:  5-15-84, 8-18-92, 5-6-97, 2-2-99, 2-20-01, 3-11 
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Hate-Motivated Behavior 
 
In order to create a safe learning environment for all students, the Governing Board desires to 
protect the right of every student to be free from hate-motivated behavior and will promote 
harmonious relationships among students so as to enable them to gain a true understanding of the 
civil rights and social responsibilities of people in our society.  The district prohibits 
discriminatory behavior or statements that degrade an individual on the basis of his/her actual or 
perceived race, ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental 
attributes, or religious beliefs or practices.  
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 – Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5147 – Dropout Prevention) 
(cf. 5149 – At-Risk Students) 
 
The Superintendent or designee shall collaborate with regional programs and community 
organizations to promote safe environments for youth.  These efforts shall be focused on 
providing an efficient use of district and community resources. 
 
(cf. 1020 – Youth Services) 
(cf. 1400 – Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 – Relations Between Private Industry and the Schools) 
(cf. 6020 – Parent Involvement) 
 
The district shall provide age-appropriate instruction to help promote an understanding of and 
respect for human rights, diversity, and tolerance in a multicultural society and to provide 
strategies to manage conflicts constructively. 
 
(cf. 5138 – Conflict Resolution/Peer Mediation) 
(cf. 6142.3 – Civic Education) 
(cf. 6142.4 – Service Learning/Community Service Classes) 
(cf. 6141.94 – History-Social Science Instruction) 
 
The Superintendent or designee shall ensure that staff receive appropriate training to recognize  
hate-motivated behavior and methods for handling such behavior in appropriate ways. 
 
(cf. 4131/4231/4331 - Staff Development) 
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Grievance Procedures 
 
Any student who feels that he/she is a victim of hate-motivated behavior shall immediately 
contact the principal or designee.  Upon receiving such a complaint the principal or designee 
shall immediately investigate the complaint in accordance with school-level complaint 
process/grievance procedures as described in AR 5145.7 – Sexual Harassment.  A student who 
has been found to have demonstrated hate-motivated behavior shall be subject to discipline in 
accordance with law, Board policy and administrative regulation.   
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131 – Conduct)  
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.7 – Sexual Harassment) 
 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall 
notify the principal, Superintendent or designee, and/or law enforcement, as appropriate.   
 
As necessary, the district shall provide counseling, guidance and support, to students who are the 
victims of hate-motivated behavior and to students who exhibit such behavior.   
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination  
32282 School safety plans 
48900.3  Suspension for hate violence 
48900.4 Suspension or expulsion for threats or harassment 
PENAL CODE 
186.21  Street terrorism; legislative findings and declarations 
422.55  Definition of Hate crimes 
422.6 Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
California Student Safety and Violence Prevention – Laws and Regulations, April 2004 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF 
ATTORNEYS GENERAL PUBLICATIONS 
Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999 
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U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Preventing Youth Hate Crimes: A Guide for Schools and Communities, 1997 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Human Relations Organizations:  http://www.cahro.org  
CDE:  http://www.cde.ca.gov 
National Youth Violence Prevention Resource Center: http://www.safeyouth.org 
United States Department of Education, Office of Civil Rights: http://www.ed.gov/offices/OCR/index.html 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
 
Adopted:  9-17-02 
Amended:  11-17-09 
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Bullying 
 
The Governing Board recognizes the harmful effects of bullying on student learning and school 
attendance and desires to provide a safe school enviornment that protect students from physical 
and emotional harm.  District employees shall establish student safety as a high priority and shall 
not tolerate bullying of any student. 
 
No student or group of students shall, through physical, written, verbal, or other means, harass, 
sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence 
against any other student or school personnel. 
 
(cf. 5131 – Conduct) 
(cf. 5136 – Gangs) 
(cf. 5145.3 – Nondiscrimination/Harassment) 
(cf. 5145.7 – Sexual Harassment) 
(cf. 5145.9 – Hate-Moticated Behavior) 
 
Cybullying includes the transmission of harassing communications, direct threats, or other 
harmful texts, sounds, or images on the Internet, social media, or other technologies using a 
telephone, computer, or any wireless communication device. Cyberbulllying also includes 
breaking into another person’s electronic account and assuming that person’ identity in order to 
damage that person’s reputation. 
 
(cf. 5145.2 – Freedom of Speech/Expression) 
 
Strategies for bullying prevention and intervention shall be developed with involvement of key 
stakeholders in accordance with law, Board policy, and administrative regulation governing the 
development of comprehensive safety plans and shall be incorporated into such plans. 
 
(cf. 0420 – School Plans/Site Councils) 
(cf. 0450 – Comprehensive Safety Plans) 
(cf. 1220 – Citizen Advisory Committees) 
(cf. 1400 – Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020 – Parent Involvement) 
 
Bullying Prevention 
 
To the extent possible, district and school strategies shall focus on prevention of bullying by 
establishing clear rules for student conduct and strategies to establish a positive, collaborative 
school climate.  Students shall be informed, through student handbooks and other appropriate 
means, of district and school rules related to bullying, mechanisms available for reporting 
incidents or threats, and the consequences for perpetrators of bullying. 
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(cf. 5137 – Positive School Climiate) 
(cf. 6164.2 – Guidance/Counseling Services) 
 
The district may provide students with instruction, in the classroom or other educational settings, 
that promotes effective communication and conflict reolution skills, social skills, 
character/values education, respect for cultural and individual differences, self-esteem 
development, assertiveness skills, and appropriate online behavior. 
 
(cf. 6163.4 – Student Use of Technology) 
(cf. 6162.8 – Comprehensive Health Education) 
(cf. 6142.94 – History-Social Science Instruction) 
 
School staff shall receive related professional development, including information about early 
warning signs of harassing/intimidating behaviors and effective prevention and intervention 
strategies. 
 
(cf. 4131, 4231, 4331 – Staff Development) 
 
Based on an assessment of bullying incidents at school, the Superintendent or designee may 
increase supervision and security in areas where bullying most often occurs, such as classrooms, 
playgrounds, hallways, restrooms, and cafeterias. 
 
Intervention 
 
Students are encouraged to notify school staff when are being bullied or suspect that another 
student is being victimized.  In addition, the Superintendent or designee shall  develop means for 
students to report threats or incidents confidentially and anonymously. 
 
School staff who witness bullying shall immediately intervene to stop the incident when it is safe 
to do so. (Education Code 234.1) 
 
As appropriate, the Superintendent or designee shall notify the parents/guardians of victims and 
perpetrators.  He/she may involve school counselors, mental health counselors, and/or law 
enforcement. 
 
Complaints and Investigation 
 
Students may submit to a teacher or administrator a verbal or written complaint of conduct they 
consider to be bullying.  Complaints of  bullying shall be investigated and resolved in accordance 
with district’s uniform complaint procedures specified in AR 1312.3 – Uniform Complaint 
Procedures. 
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(cf. 1312.3 – Uniform Complaint Procedures) 
 
When a student is reported to be engaging in bullying off campus, the Superintendent or 
designee shall investigate and document the activity and shall identify specific facts or 
circumstances that explain the impact or potential impact on school activity, school attendance, 
or the targeted student’s educational performance. 
 
When the circumstances involve cyberbullying, individuals with information about the activity 
shall be encouraged to save and print any electronic or digital messages sent to them that they 
feel constitute cyberbullying and to notify a teacher, the principal, or other employee so that the 
matter may be investigated. 
 
When a student uses a social networking site or service to bully or harass another student, the 
Superintendent or designee shall file a request with the networking site or service to suspend the 
privileges of the student and to have the material removed. 
 
Discipline 
 
Any student who engages in bullying on school premises, or off campus in a manner that causes 
or is likely to cause a substantial disruption of a school activity or school attendance, shall be 
subject to discipline, which may include suspension or expulsion, in accordance with district 
policy and regulations. 
 
(cf. 5138 – Conflict Resolution/Peer Mediation) 
(cf. 5144 – Discipline) 
(cf. 5144.1 – Suspension and Expulsion/Due Process) 
(cf. 5144.2 – Suspension and Expulsion/Due Process (Students with Disabilties)) 
(cf. 6159.2 – Behavioral Intervention for Special Education Students) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 Comprehensive safety plan 
35181 Governing board policy on responsibilities of students 
35291-35291.5 Rules 
48900-48925 Suspension or expulsion 
48985 Translation of notices 
PENAL CODE 
647 Use of camera or other instrument to invade person’s privacy; misdemeanor 
647.7 Useof camera or other intrument to invade person’s privacy; punishment 
653.2 Electronic communication devices, threats to safety 
UNITED STATES CODE, TITLE 47 
254 Universal service discounts (e-rate) 
COURT DECISIONS 
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J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 
 
Management Resources: 
CSBA PUBLICATIONS 
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
Cyberbullying: Policy Considerations for Boards, Policy Bried, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools: Kindergarten through Grade Twelve, 2008 
Bullying at School, 2003 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Harassment and Bullying, October 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Cybersafety for Children: http://www.cybersafety.ca.gov 
California Department of Education, Safe Schools Office: http;//www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: http://cyberbully.org 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
 
Adopted:  8-21-12 
Amended: 4-13 
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Employee Security 

 

An employee may use reasonable and necessary force for his/her self-defense, defense of another 

person or protection of property; to quell a disturbance threatening physical injury to others; or to 

obtain possession of weapons or other dangerous objects within the control of a student.  

(Education Code 44807, 49001)  

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5144 - Discipline) 

 

Employees shall promptly report to the principal or other immediate supervisor any attack, 

assault or physical threat made against them by a student.   

 

Both the employee and the principal or other immediate supervisor shall promptly report such 

instances to the appropriate local law enforcement agency.  (Education Code 44014) 

 

In addition, employees shall promptly report to the principal or supervisor, and may report to law 

enforcement, any attack, assault or threat made against them on school grounds by any other 

individual. 

 
(cf. 3515.2 - Disruptions) 

 

Reports of attack, assault or threat also shall be forwarded immediately to the Superintendent or 

designee. 
 

(cf. 3320 – Claims and Actions Against the District) 

(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 3530 – Risk Management/Insurance) 

 

Notice Regarding Student Offenses Committed While Under School Jurisdiction 

 

The Superintendent or designee shall inform the teacher(s) of each student who has engaged in, 

or is reasonably suspected of, any act during the previous three school years which could 

constitute grounds for suspension or expulsion under Education Code 48900, with the exception 

of the possession or use of tobacco products, or Education Code 48900.2, 48900.3, 48900.4, or 

48900.7.  This information shall be based upon district records maintained in the ordinary course 

of business or records received from a law enforcement agency.  (Education Code 49079)   

 
(cf. 5125 - Student Records) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
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Upon receiving a transfer student's record regarding acts committed by the student that resulted 

in his/her suspension or expulsion, the Superintendent or designee shall inform any of the 

student's teacher(s) that the student was suspended or expelled from his/her former district and of 

the act that resulted in the suspension or expulsion.  (Education Code 48201)   

 

Information received by teacher(s) shall be received in confidence for the limited purpose for 

which it was provided and shall not be further disseminated by the teacher.  (Education Code 

49079) 

 

Notice Regarding Student Offenses Committed While Outside School Jurisdiction 

 

When a minor student has been found by a court of competent jurisdiction to have illegally used, 

sold or possessed a controlled substance or committed specified crimes involving serious acts of 

violence, the district police or security department may provide written notification to the 

Superintendent.  (Welfare and Institutions Code 828.1) 

 

When informed by the court that a minor student has been found by a court to have committed 

any felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, 

carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, 

vandalism or graffiti, the Superintendent or designee shall so inform the school principal.  

(Welfare and Institution Code 827) 

 

The principal shall disseminate this information to the counselor(s) who directly supervises or 

reports on the student's behavior or progress.  The principal also may inform any teacher or 

administrator he/she thinks may need the information so as to work with the student 

appropriately, avoid being needlessly vulnerable, or protect others from vulnerability.  (Welfare 

and Institutions Code 827) 

 

Any court-initiated information that a teacher, counselor or administrator receives shall be kept 

confidential and used only to rehabilitate the student and protect other students and staff.  The 

information shall be further disseminated only when communication with the student, 

parent/guardian, law enforcement staff and probation officer is necessary to rehabilitate the 

student or to protect students and staff.  (Welfare and Institutions Code 827)   

 

When a student is removed from school as a result of his/her offense, the Superintendent shall 

hold the court's information in a separate confidential file until the student is returned to the 

district.  If the student is returned to a different district, the Superintendent shall transmit the 

information provided by the student's parole or probation officer to the Superintendent of the 

new district of attendance.  (Welfare and Institutions Code 827) 
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Any confidential file of court-initiated information shall be kept until the student becomes 18, 

graduates from high school, or is released from juvenile court jurisdiction, whichever occurs 

first; shall then be destroyed.  (Welfare and Institutions Code 827) 

 

Procedures to Maintain Confidentiality of Student Offenses 

 

In order to maintain confidentiality when providing information about student offenses to 

counselors and teachers of classes/programs to which a student is assigned, the principal or 

designee shall send the staff member a written notification that one of his/her students student 

has committed an office that requires him/her review of a student's file in the school office.  This 

notification shall not name or otherwise identify the student.  The staff member shall be asked to 

initial the notification and return it to the principal or designee.  

 

The staff member shall also initial the student's file when reviewing it in the school office.  Once 

the district has made a good faith effort to comply with the notification requirement of Education 

Code 49079 and Welfare and Institutions Code 827, an employee's failure to review the file 

constitutes district compliance with the requirement to provide notice to the teacher. 

 

Use of Pepper Spray 

 

Employees who possess pepper spray on school property shall be notified of the following 

conditions: 

 

1. The pepper spray shall be used only in self-defense. 

 

2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary 

action by the district and, in accordance with law, a fine and/or imprisonment. 

 
(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 

3. The employee shall ensure that the pepper spray is stored in a secure place and not accessible 

to students or other individuals.  An employee who is negligent in the storage of pepper spray 

may be subject to disciplinary action.  

 

Adopted:  1-21-92 

Amended:  9-17-02, 3-11 
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Infectious Diseases 
 
The Superintendent or designee shall immediately report to the local health officer the presence 
or suspected presence of any communicable disease. (17 CCR 2508) 
 
Universal Precautions in the Classroom 
 
Before students work with blood, blood products, or other body fluids, the teacher shall explain 
the potentially hazardous nature of blood and body fluids in the transmission of various agents 
from one person to another and the specific procedures and safety precautions to be used in the 
lesson. 
 
The following precautions shall be used when students are working with blood or other body 
fluids: 
 
1. Before and after exposure to blood or other body fluids, students shall wash their hands with 
soap and water and cover any existing cut, wound, or open sore with a sterile dressing. 
 
2. Students shall wear gloves or other personal protective equipment as appropriate. 
 
(cf. 5142 – Safety) 
 
3. Blood typing or similar experiments may be conducted by teacher demonstrations.  When 
being performed individually, students shall work with their own blood or use prepackaged 
ABO/Rh blood cell kits that have vials of blood previously tested for transmissible agents. 
 

a. Students shall use individual sterile lancets for finger punctures and shall not reuse them. 
b. Before the finger is punctured, it shall be wiped with a piece of cotton that has been 

immersed in alcohol. 
c. If bleeding persists after the finger is punctured, the student shall apply a sterile bandage 

using moderate pressure. 
 
4. Lancets and any other materials contaminated with blood or body fluids shall be discarded 
into a solution consisting of one part bleach to 10 parts water (1:10), made fresh daily. 
 
5. At the end of the class, surfaces shall be wiped with alcohol or a solution of one part bleach 
to 10 parts water. 
 
(cf. 4119.72/4219.42/4319.42 – Exposure Control Plan for Bloodborne Pathogens)  
(cf. 4119.43/4219.43/4319.43 – Universal Precautions) 
(cf. 6142.1 – Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.8 – Comprehensive Health Education) 
(cf. 6142.93 – Science Instruction) 
 
Adopted:  8-18-92 
Amended:  9-17-02, 7-06 
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Child Abuse Prevention and Reporting 
 
Definitions 
  
Child abuse or neglect includes the following:  (Penal Code 11165.5, 11165.6)  
 
1.  A physical injury or death inflicted by other than accidental means on a child by another 
person  
 
2.  Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal 
Code 11165.1  
 
3.  Neglect of a child as defined in Penal Code 11165.2  
 
4.  Willful harming or injuring of a child or the endangering of the person or health of a child as 
defined in Penal Code 11165.3  
 
5.  Unlawful corporal punishment or injury as defined in Penal Code 11165.4  
 
Child abuse or neglect does not include:  
 
1.  A mutual affray between minors (Penal Code 11165.6)  
 
2.  An injury caused by reasonable and necessary force used by a peace officer acting within the 
course and scope of his/her employment (Penal Code 11165.6)  
 
3.  An injury resulting from the exercise by a teacher, vice principal, principal or other 
certificated employee of the same degree of physical control over a student that a parent/guardian 
would be privileged to exercise, not exceeding the amount of physical control reasonably 
necessary to maintain order, protect property, protect the health and safety of students, or 
maintain proper and appropriate conditions conducive to learning (Education Code 44807)  
 

4.  An injury caused by a school employee’s use of force that is reasonable and necessary to 
quell a disturbance threatening physical injury to persons or damage to property, to protect 
himself/herself, or to obtain weapons or other dangerous objects within the control of the student 
(Education Code 49001)  
 
(cf. 5144 - Discipline) 
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5.  Physical pain or discomfort caused by athletic competition or other such recreational activity 
voluntarily engaged in by the student (Education Code 49001)  
 
Mandated reporters include but are not limited to, teachers; instructional aides; teacher's aides or 
assistants; classified employees; certificated pupil personnel employees; administrative officers 
or supervisors of child attendance; administrators and employees of a licensed day care facility; 
Head Start teachers; district police or security officers; licensed nurse or health care providers; 
and administrators, presenters or counselors of a child abuse prevention program.  (Penal Code 
11165.7)  
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, 
based upon facts that could cause a reasonable person in a like position, drawing when 
appropriate on his/her training and experience, to suspect child abuse or neglect.  However, 
reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does 
it require a specific medical indication of child abuse or neglect. (Penal Code 11166)  
 
Reportable Offenses  
 
A mandated reporter shall make a report using the procedures provided below whenever, in 
his/her professional capacity or within the scope of his/her employment, he/she has knowledge of 
or observes a child whom the mandated reporter knows or reasonably suspects has been the 
victim of child abuse or neglect.  (Penal Code 11166) 
 
Any mandated reporter who has knowledge of or who reasonably suspects that  a child is 
suffering serious emotional damage or is at a substantial risk of suffering serious emotional 
damage, based on evidence of severe anxiety, depression, withdrawal, or untoward aggressive 
behavior toward self or others, may make a report to the appropriate agency. (Penal Code 
11166.05, 11167) 
 
Any district employee who reasonably believes that he/she has observed the commission of a 
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of 
immediate and unlawful bodily injury, where the victim is a child under age 14 shall notify a 
peace officer.  (Penal Code 152.3, 288)  
 
Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another 
person.  (Penal Code 11166)  
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When two or more mandated reporters jointly have knowledge of a known or suspected instance 
of child abuse or neglect, the report may be made by a member of the team selected by mutual 
agreement and a single report may be made and signed by the selected member of the reporting 
team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report.  (Penal Code 11166) 
 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.  
(Penal Code 11166)  
 
Any person not identified as a mandated reporter who has knowledge of or observes a child 
whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may 
report the known or suspected instance of child abuse or neglect to the appropriate agency.  
(Penal Code 11166)  
 
Reporting Procedures  
 
1. Initial Telephone Report 
 
Immediately or as soon as practicable after knowing or observing suspected child abuse or 
neglect, a mandated reporter shall make an initial report by telephone to any police department 
(excluding a school district police/security department), sheriff's department, county probation 
department if designated by the county to receive such reports, or the county welfare department. 
(Penal Code 11165.9, 11166)  
 
When the initial telephone report is made, the mandated reporter shall note the name of the 
official contacted, the date and time contacted, and any instructions or advice received.  
 
2.  Written Report 
 
Within 36 hours of knowing or observing the information concerning the incident, the mandated 
reporter shall then prepare and either send, fax, or electronically submit to the appropriate 
agency, a written follow-up report, which includes a completed Department of Justice form (SS 
8572).  (Penal Code 11166, 11168)  
 
The Department of Justice form may be obtained from the district office or other appropriate 
agencies, such as the county probation or welfare department or the police or sheriff’s 
department.  
 
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)  
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a.  The name, business address and telephone number of the person making the report and the 
capacity that makes the person a mandated reporter  
 
b.  The child's name and address, present location and, where applicable, school, grade and class  
 
c.  The names, addresses and telephone numbers of the child's parents/guardians  
 
d.  The name, address, telephone number and other relevant personal information about the 
person who might have abused or neglected the child  
 
e.  The information that gave rise to the reasonable suspicion of child abuse or neglect and the 
source(s) of that information  
 
The mandated reporter shall make a report even if some of this information is not known or is 
uncertain to him/her.  (Penal Code 11167) 
  
The mandated reporter may give to an investigator from an agency investigating the case, 
including a licensing agency, any information relevant to the incident of child abuse or neglect or 
to a report made for serious emotional damage pursuant to Penal Code 11166.05.  (Penal Code 
11167)  
 
3.  Internal Reporting 
 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the 
principal, or the Superintendent or designee. (Penal Code 11166) 
 
However, employees reporting child abuse or neglect to the appropriate agency are encouraged, 
but not required, to notify the principal as soon as possible after the initial telephone report to the 
appropriate agency. When so notified, the principal shall inform the Superintendent or designee.  
 
The principal so notified shall provide the mandated reporter with any assistance necessary to 
ensure that reporting procedures are carried out in accordance with law, Board policy and 
administrative regulation. At the mandated reporter's request, the principal may assist in 
completing and filing the necessary forms.  
 
Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or 
other person shall not be a substitute for making a mandated report to the appropriate agency.   
(Penal Code 11166) 
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Training  
 
Training of mandated reporters shall include identification and mandated reporting of child abuse 
neglect.  (Penal Code 11165.7)  
 
Training shall also include guidance in the appropriate discipline of students, physical contact 
with students, and maintenance of ethical relationships with students to avoid actions that may be 
misinterpreted as child abuse.  
 
(cf. 4119.21/4219.21/4319.21 – Professional Standards) 

(cf. 4131, 4231, 4331 – Staff Development) 

(cf. 5145.7 - Sexual Harassment)  

 
Victim Interviews by Social Services  
 
Whenever a representative from the Department of Social Services or another government 
agency investigating suspected child abuse or neglect deems it necessary, a suspected victim may 
be interviewed during school hours, on school premises, concerning a report of suspected child 
abuse or neglect that occurred within the child's home or out-of-home care facility. The child 
shall be given the choice of being interviewed in private or in the presence of any adult school 
employee or volunteer aide selected by the child.  (Penal Code 11174.3)  
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. 
If the selected person accepts, the principal or designee shall inform him/her of the following 
requirements:  (Penal Code 11174.3)  
 
1.  The purpose of the selected person's presence at the interview is to lend support to the child 
and enable him/her to be as comfortable as possible.  
 
2.  The selected person shall not participate in the interview.  
 
3.  The selected person shall not discuss the facts or circumstances of the case with the child.  
 
4.  The selected person is subject to the confidentiality requirements of the Child Abuse and 
Neglect Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.  
 
If a staff member agrees to be present, the interview shall be held at a time during school hours 
when it does not involve an expense to the school.  (Penal Code 11174.3)  
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Release of Child to Peace Officer  
 
When a child is released to a peace officer and taken into custody as a victim of suspected child 
abuse or neglect, the Superintendent or designee and/or principal shall not notify the 
parent/guardian, but rather shall provide the peace officer with the address and telephone number 
of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the 
parent/guardian of the situation. (Education Code 48906)  
 
(cf. 5145.11 - Questioning and Apprehension) 

  
Parent/Guardian Complaints  
 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of the 
district’s administrative regulation which contains procedures for reporting suspected child abuse 
occurring at a school site to appropriate agencies. For parents/guardians whose primary language 
is other than English, such procedures shall be in their primary language and, when 
communicating orally regarding those procedures, an interpreter shall be provided.   
  
To file a complaint against a district employee or other person suspected of child abuse or 
neglect at a school site, parents/guardians may file a report by telephone, in person, or in writing 
with any appropriate agency identified above under "Reporting Procedures."   If a 
parent/guardian makes a complaint about an employee to any other employee, the employee 
receiving the information shall notify the parent/guardian of procedures for filing a complaint 
with the appropriate agency.  The employee also is obligated pursuant to Penal Code 11166 to 
file a report himself/herself using the procedures described above for mandated reporters. 
 
 (cf. 1312.1 - Complaints Concerning District Employees)  

 
In addition, if the child is enrolled in special education, a separate complaint may be filed with 
the California Department of Education pursuant to 5 CCR 4650.  
 
(cf. 1312.3 - Uniform Complaint Procedures) 

 
Notifications  
 
The Superintendent or designee shall provide all new employees who are mandated reporters a 
statement that informs them of their status as mandated reporters, their reporting obligations 
under Penal Code 11166, and their confidentiality rights under Penal Code 11167.  The district 
also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. 
(Penal Code 11165.7, 11166.5)  
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Before beginning employment, any person who will be a mandated reported by virtue of his/her 
portion shall sign the statement indicating that he/she has knowledge of the reporting obligations 
under Penal Code 11166 and will comply with those provisions.  The signed statements shall be 
retained by the Superintendent or designee.  (Penal Code 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  

 
Employees who work with dependent adults shall be notified of legal responsibilities and 
reporting procedures pursuant to Welfare and Institutions Code 15630-15637.  
 
The Superintendent or designee shall also notify all employees that:  
 
1.  A mandated reporter who reports a known or suspected instance of child abuse or neglect 
shall not be held civilly or criminally liable for making a report and this immunity shall apply 
even if the mandated reporter acquired the knowledge or reasonable suspicion of child abuse or 
neglect outside of his/her professional capacity or outside the scope of his/her employment. Any 
other person making a report shall not incur civil or criminal liability unless it can be proven that 
he/she knowingly made a false report or made a report with reckless disregard of the truth or 
falsity of the report.  (Penal Code 11172)  
 
2.  If a mandated reporter fails to report an incident of known or reasonably suspected child 
abuse or neglect, he/she is guilty of a misdemeanor punishable by a fine and/or imprisonment. 
(Penal Code 11166)  
 
3.  No employee shall be subject to any sanction by the district for making a report.  (Penal Code 
11166)  
 
Adopted:  8-18-92 
Amended:  9-17-02, 11-04, 3-07, 3-08, 3-10, 11-10 
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Suspension And Expulsion/Due Process 
 
Definitions 
 
Suspension from school means removal of a student from ongoing instruction for adjustment 
purposes.  However, suspension does not mean any of the following:  (Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the student 

will receive continuing instruction for the length of day prescribed by the Governing Board 
for students of the same grade level 

 
2. Referral to a certificated employee designated by the principal to advise students 
 
3. Removal from the class, but without reassignment to another class or program, for the 

remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910.  Removal from a particular class shall not occur more 
than once every five school days. 

 
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel.  (Education Code 48925) 
 
Day means a calendar day unless otherwise specifically provided.  (Education Code 48925) 
 
School day means a day upon which the schools of the district are in session or weekdays during 
the summer recess.  (Education Code 48925) 
 
Student includes a student's parent/guardian or legal counsel.  (Education Code 48925) 
 
Principal's designee means one or more administrators or, if there is not a second administrator at 
one school site, a certificated person specifically designated by the principal, in writing, to assist 
with disciplinary procedures.  Only one such person may be designated at any time as the 
principal's primary designee and only one such person may be designated as secondary designee 
for the school year.  The names of such persons shall be on file in the principal's office.  
(Education Code 48911) 
 
School property, for the purposes described in Education Code 48900, includes, but is not 
limited to, electronic files and databases.  (Education Code 48900(s)) 
 
 
 



OAK PARK UNIFIED SCHOOL DISTRICT 

ADMINISTRATIVE REGULATION 

 
Series 5000     Students                 AR 5144.1(b) 
              
  
Notice of Regulations 
 
 At the beginning of each school year, the principal of each school shall ensure that all students 
and parents/guardians are notified in writing of all school rules related to discipline, suspension 
and expulsion.  (Education Code 35291, 48900.1, 48980) 
 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 

 
Grounds for Suspension and Expulsion 
 
Any student, including a student with disabilities, may be subject to suspension or expulsion 
when it is determined that he/she: 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 

willfully used force or violence upon another person, except in self-defense. (Education Code 
48900(a)) 

 
A student who aids or abets the infliction or attempted infliction of physical injury on another 
person, as defined in Penal Code 31, may be suspended, but not expelled.  However, such a 
student may be suspended or expelled pursuant to Education Code 48900(a) when he/she has 
been adjudged by a juvenile court to have committed, as an aider or abettor, a crime of physical 
violence in which the victim suffered great or serious bodily injury.  (Education Code 48900(t)) 
 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 

object unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence.  (Education Code 48900(b)) 

 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

 
3. Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence of, any 

controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind.  (Education Code 48900(c)) 

 
(cf. 5131.6 - Alcohol and Other Drugs) 

 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 

Health and Safety Code 11053-11058, alcoholic beverage or intoxicant of any kind, and then 
sold, delivered or otherwise furnished to any person another liquid, substance or material and 
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 represented same as controlled substance, alcohol beverage or intoxicant.  (Education Code 

48900(d)) 
 
5. Committed or attempted to commit robbery or extortion.  (Education Code 48900(e)) 
 
6. Caused or attempted to cause damage to school property or private property.  (Education 

Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property.  (Education Code 48900(g)) 
 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including but 

not limited to cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, 
chew packets and betel, except that this restriction shall not prohibit a student from using or 
possessing his/her own prescription products.  (Education Code 48900(h)) 

 
(cf. 5131.62 – Tobacco) 

 
9. Committed an obscene act or engaged in habitual profanity or vulgarity.  (Education Code 

48900(i)) 
 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 

defined in Health and Safety Code 11014.5.  (Education Code 48900(j)) 
 
11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, 

teachers, administrators, other school officials, or other school personnel engaged in the 
performance of their duties.  (Education Code 48900(k)) 

 
(cf. 5131.4 – Student Disturbances) 

 
12. Knowingly received stolen school property or private property.  (Education Code 48900(l)) 
 
13. Possessed an imitation firearm. (Education Code 48900(m) 
 
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a 
firearm. (Education Code 48900(m)) 
 
14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 

288, 288a or 289, or committed a sexual battery as defined in Penal Code 243.4.  (Education 
Code 48900(n)) 
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15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a 

school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness.  (Education Code  
48900(o)) 

 
16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.  

(Education Code 48900(p)) 

17. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 

Hazing means a method of initiation or preinitiation into a student organization or body, whether 
or not the organization or body is officially recognized by an educational institution, which is 
likely to cause serious bodily injury or personal degradation or disgrace resulting in physical or 
mental harm to a former, current, or prospective student.  Hazing does not include athletic events 
or school-sanctioned events. (Education Code 48900(q)) 
 
18. Made terrorist threats against school officials and/or school property.  (Education Code 

48900.7) 
 
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person, or property 
damage in excess of $1,000, with the specific intent that the statement is to be taken as a threat, 
even if there is no intent of actually carrying it out. (Education Code 48900.7) 
 
A student in grades 4 through 12 is also subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
 
19. Committed sexual harassment as defined in Education Code 212.5. (Education Code 

48900.2) 
 
Sexual harassment means that conduct, when considered from the perspective of a reasonable 
person of the same gender as the victim, is sufficiently severe or pervasive as to have a negative 
impact upon the victim’s academic performance or to create an intimidating, hostile, or offensive 
educational environment. (Education Code 212.5, 48900.2) 
 
(cf. 5145.7 - Sexual Harassment) 

 
20. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as 

defined in Education Code 233. (Education Code 48900.3) 
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Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.  Such acts 
include injuring or intimidating a victim, interfering with the exercise of a victim’s civil  rights, 
or damaging a person’s property because of the victim’s race, ethnicity, religion, nationality, 
disability, gender, gender identity, gender expression, or sexual orientation; a perception of the 
presence of any of those characteristics in the victim; or the victim’s association with a person or 
group with one or more of those actual or perceived characteristics. (Education Code 233; Penal 
Code 422.55) 
 
(cf. 5145.9 - Hate-Motivated Behavior) 

 
21. Intentionally engaged in harassment, threats or intimidation against district personnel or 

students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the 
rights of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

 
22. Engaged in an act of bullying, including, but not limited to, bullying by means of an 
electronic act, directed toward a student or school personnel. (Education Code 48900(r)) 
 
Bullying means one or more acts by a student or group of students that constitutes sexual 
harassment pursuant to Education Code 48900.2, as defined in item #19 above; hate violence 
pursuant to Education Code 48900.3, as defined in item #20 above; or harassment, threats, or 
intimidation pursuant to Education Code 48900.4, as defined in item #21 above. (Education 
Code 32261) 
 
Electronic act means the transmission of a communication, including, but not limited to, a 
message, text, sound, image, or post on a social network Internet web site, by means of an 
electronic device, including, but limited to, a telephone, wireless telephone, or other wireless 
communication device, computer, or pager. (Education Code 32261) 
 
(cf. 1114 – District-Sponsored Social Media) 
(cf. 5131.2 – Bullying) 

 
A student may be suspended or expelled for any of the acts listed above if the act is related to 
school activity or school attendance occurring at any district school or within any other school 
district, at any time, including, but not limited to, the following circumstances:  (Education Code 
48900) 
 
1. While on school grounds 
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2. While going to or coming from school 
 
3. During the lunch period, whether on or off the school campus 
 
(cf. 5112.5 – Open/Closed Campus) 
 

4. During, going to, or coming from a school-sponsored activity 
 
(cf. 5131.1 – Bus Conduct) 

 
Removal from Class by a Teacher/Parental Attendance 
 
A teacher may suspend any student from his/her class for the remainder of the day and the 
following day for any act listed in "Grounds for Suspension and Expulsion" above.  (Education 
Code 48910) 
 
When removing a student from his/her class, the teacher shall immediately report this action to 
the principal or designee and send the student to the principal or designee for appropriate action.  
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
 
As soon as possible, the teacher may ask the student's parent/guardian to attend a parent-teacher 
conference regarding the removal.  A counselor or psychologist should attend the conference if it 
is practicable, and a school administrator shall attend if either the parent/guardian or teacher so 
requests. (Education Code 48910) 
 
A student removed from class shall not be returned to class during the period of removal without 
the approval of the teacher of the class and the principal.  (Education Code 48910) 
 
A student removed from class shall not be placed in another regular class during the period of 
removal.  However, if a student is assigned to more than one class per day, he/she may be placed  
in any other regular classes except those held at the same time as the class from which the 
student was removed.  (Education Code 48910) 
  
The teacher of any class from which a student is removed may require the student to complete 
any assignments and tests missed during the removal.  (Education Code 48913) 
 
Pursuant to Board policy, a teacher may provide that the parent/guardian of a student whom the 
teacher has removed attend a portion of a school day in his/her child's classroom.  When a  



OAK PARK UNIFIED SCHOOL DISTRICT 

ADMINISTRATIVE REGULATION 

 
Series 5000     Students                 AR 5144.1(g) 
              
  
teacher makes this request, the principal shall send the parent/guardian a written notice that the 
parent/guardian's attendance is requested pursuant to law.  (Education Code 48900.1) 
 
The notice shall specify that the attendance may be on either the date the student is scheduled to 
return to class or within one week thereafter. 
 
This notice shall also: 
 
1. Inform the parent/guardian when his/her presence is expected and by what means he/she may 

arrange an alternate date 
 
2. State that if the parent/guardian does not have a means of transportation to school, he/she 

may ride the school bus with the student 
 
3. Ask the parent/guardian to meet with the principal after the visit and before leaving school, 

as required by Education Code 48900.1 
 
Suspension by Superintendent, Principal or Principal's Designee 
 
The Superintendent, principal or designee may suspend a student for any of the acts listed in 
“Grounds for Suspension and Expulsion” above.  A student may be suspended only when the 
Superintendent or principal has determined that other means of correction have failed to bring 
about proper conduct in the student.  (Education Code 48900.5) 
 
However, the Superintendent, principal or designee may impose a suspension upon a first 
offense if he/she determined that the student violated items #1-5 listed in “Grounds for 
Suspension and Expulsion” above or if the student’s presence causes a danger to persons or 
property or threatens to disrupt the instructional process.  (Education Code 48900.5) 
 
In addition, the Superintendent, principal, or designee shall immediately suspend any student 
found at school or at a school activity to be:  (Education Code 48915) 
 
1. Possessing, as verified by a district employee, or selling or otherwise furnishing a firearm, 

unless the student had obtained prior written permission to possess the item from a 
certificated school employee, with the principal or designee's concurrence 

 
2. Brandishing a knife, as defined in Education Code 48915(g) 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
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4. Committing or attempting to commit a sexual assault or committing a sexual battery as  
 defined in item #14 under "Grounds for Suspension and Expulsion" above 
 
5. Possession of an explosive as defined in 18 USC 921 
 
The Superintendent, principal, or designee may suspend a student from school for not more than 
five consecutive school days unless the suspension is extended pending expulsion. (Education 
Code 48911) 
 
A student may be suspended from school for not more than 20 school days in any school year, 
unless, for purposes of adjustment, the student enrolls in or is transferred to another regular 
school, an opportunity school, or continuation school or class, in which case suspension shall not 
exceed 30 days in any school year.  However, this restriction on the number of days of 
suspension does not apply when the suspension is extended pending an expulsion.  (Education 
Code 48903, 48911, 48912) 
 
(cf. 6184 – Continuation Education) 

 
The district may count suspensions that occur while a student is enrolled in another school 
district toward the maximum number of days for which a student may be suspended in any 
school year.  (Education Code 48903) 
 
Suspensions shall be initiated according to the following procedures: 
 
1. Informal Conference:  Suspension shall be preceded by an informal conference conducted by 

the Superintendent, principal, or principal’s designee with the student and, whenever 
practicable, the teacher, supervisor or school employee who referred the student to the 
principal.  At the conference, the student shall be informed of the reason for the disciplinary 
action, presented with the evidence against him/her, and given the opportunity to present 
his/her version and evidence in support of his/her defense.  (Education Code 48911(b)) 

 
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety or 
health of students or school personnel.  If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
for the purpose of a conference.  The conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason.  In such 
case, the conference shall be held as soon as the student is physically able to return to school.  
(Education Code 48911) 
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2. Administrative Actions:  All requests for student suspension are to be processed by the 

principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 

 
3. Notice to Parents/Guardians:  At the time of the suspension, a school employee shall make a 

reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension.  
(Education Code 48911) 

 
This notice shall state the specific offense committed by the student. (Education Code 
48900.8). 

 
In addition, the notice may state the date and time when the student may return to school.  If 
school officials wish to ask the parent/guardian to confer regarding matters pertinent to the 
suspension, the notice may add that state law requires the parent/guardian to respond to such 
requests without delay. 

 
4. Parent/Guardian Conference:  Whenever a student is suspended, school officials may meet 

with the parent/guardian to discuss the cause(s) and duration of the suspension, the school 
policy involved and any other pertinent matter.  (Education Code 48914) 

 
While the parent/guardian is required to respond without delay to a request for a conference 
about his/her child’s behavior, no penalties may be imposed on the student for the failure of 
the parent/guardian to attend such a conference.  The student may not be denied readmission 
solely because the parent/guardian failed to attend the conference.  (Education Code 48911) 

 
5. Extension of Suspension:  If the Board is considering the expulsion of a suspended student 

from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision.  (Education Code 48911) 
 

Any extension of the original period of suspension shall be preceded by notice of such extension 
with an offer to hold a conference concerning the extension, giving the student an opportunity to 
be heard.  This conference may be held in conjunction with a meeting requested by the student or 
parent/guardian to challenge the original suspension.  Extension of the suspension may be made 
only if the Superintendent or designee determines, following a meeting in which the student and 
the student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the  
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instructional process.  (Education Code 48911)  
 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion" above and within the limits specified in "Suspension by Superintendent, Principal or 
Principal's Designee" above.  (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester if any of the acts listed in "Grounds for Suspension and 
Expulsion" occurred. The suspension shall meet the requirements of Education Code 48915.  
(Education Code 48912.5) 
 
When the Board is considering a suspension, disciplinary action or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information violating a student's right to privacy under Education Code 49073-
49079. (Education Code 35146, 48912) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 

 
The Board shall provide the student and his/her parent/guardian with written notice of the closed 
session by registered or certified mail or personal service.  Upon receiving this notice, the 
student or parent/guardian may request a public meeting, and this request shall be granted if 
made in writing within 48 hours after receipt of the Board's notice.  However, any discussion that 
conflicts with any other student's right to privacy still shall be held in closed session.  (Education 
Code 35146, 48912) 
 
Supervised Suspension Classroom 
 
Students for whom an expulsion action has not been initiated and who pose no imminent danger 
or threat to the school, students, or staff may be assigned to a supervised suspension classroom in 
a separate classroom, building, or site for the entire period of suspension.  The following 
conditions shall apply:  (Education Code 48911.1) 
 
1. The supervised suspension classroom shall be staffed in accordance with law. 
 
2. The student shall have access to appropriate counseling services. 
 
3. The supervised suspension classroom shall promote completion of schoolwork and tests 

missed by the student during the suspension. 
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4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments to 

be completed in the supervised suspension classroom.  The teacher(s) shall provide all 
 assignments and tests that the student will miss while suspended.  If no such work is 

assigned, the person supervising the suspension classroom shall assign schoolwork. 
 
At the time a student is assigned to a supervised suspension classroom, the principal or designee 
shall notify the student's parent/guardian in person or by telephone.  When the assignment is for 
longer than one class period, this notification shall be made in writing.  (Education Code 
48911.1) 
 
Authority to Expel 
 
A student may be expelled only by the Board.  (Education Code 48918(j)) 
 
The Board shall expel, as required by law, any student found to have committed any offense 
listed below under "Mandatory Recommendation and Mandatory Expulsion." (Education Code 
48915) 
 
For all other grounds listed above under “Grounds for Suspension and Expulsion," he Board 
shall order a student expelled upon recommendation by the Superintendent, principal, or 
designee, only if the Board makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
 
1. That other means of correction are not feasible or have repeatedly failed to bring about 

proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing danger 

to the physical safety of the student or others 
 
Mandatory Recommendation for Expulsion 
 
Unless the principal, Superintendent or designee finds that expulsion is inappropriate due to 
particular circumstances, the principal, Superintendent or designee shall recommend a student's  
expulsion for any of the following acts:  (Education Code 48915(a)) 
 
1. Causing serious physical injury to another person, except in self-defense 
 
2. Possession of any knife as defined in Education Code 48915(g), explosive or other dangerous 

object of no reasonable use to the student 
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3. Unlawful possession of any controlled substance, as listed in Health and Safety Code 11053-

11058, except for the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis 

 
4. Robbery or extortion 
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
Mandatory Recommendation and Mandatory Expulsion 
 
The Superintendent, principal, or designee shall recommend that the Board expel any student 
found at school or at a school activity to be:  (Education Code 48915(c)) 
 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, 

unless the student had obtained prior written permission to possess the firearm from a 
certificated school employee, with the principal or designee's concurrence 

 
2. Brandishing a knife as defined in Education Code 48915(g) at another person 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
4. Committing or attempting to commit a sexual assault or committing a sexual battery as 

defined in item #14 under "Grounds for Suspension and Expulsion" above 
 
5. Possessing an explosive as defined in 18 USC 921 
 
Upon finding that the student committed any of the above acts, the Board shall expel the student.  
(Education Code 48915) 
 
Student's Right to Expulsion Hearing 
 
Any student recommend for expulsion shall be entitled to a hearing to determine whether he/she 
should be expelled. The hearing shall be held within 30 school days after the Superintendent, 
principal, or designee determines that the student has committed one of the acts listed under 
"Grounds for Suspension and Expulsion."   (Education Code 48918(a)) 
 
The student is entitled to one postponement of an expulsion hearing for a period of not more than 
30 calendar days.  The request for postponement shall be in writing.  Any subsequent 
postponement may be granted at the Board's discretion.  (Education Code 48918(a)) 
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If the Board finds it impractical during the school year to comply with these time requirements 
for conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend 
the time period by an additional five school days.  Reasons for the extension shall be included as 
a part of the record when the expulsion hearing is held.  (Education Code 48918(a)) 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the recess 
shall not be counted as school days. The days not counted during the recess may not exceed 20 
school days, as defined in Education Code 48925.  Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to 
the first day of the next school year.  (Education Code 48918(a)). 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay.  (Education Code 48918(a)) 
 
After a determination that one of the grounds listed above under “Grounds for Suspension and 
Expulsion” has occurred, the Superintendent, principal, or designee shall offer the student and 
his/her parent/guardian the option to waive a hearing and stipulate to the expulsion. The 
stipulations agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed 
for one school day in order to accommodate the special physical, mental or emotional needs of a 
student who is the complaining witness.  (Education Code 48918.5) 
 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a copy 
of the district's suspension and expulsion policy and regulation and shall advise the witness of 
his/her right to:  (Education Code 48918.5) 
 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
 
2. Have up to two adult support persons of his/her choosing present in the hearing at the time 

he/she testifies 
 
3. Have a closed hearing during the time he/she testifies 
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Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain from 
personal or telephone contact with each other during the time when an expulsion process is 
pending.  (Education Code 48918.5) 
 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing.  The notice shall include:  
(Education Code 48900.8, 48918(b)) 
 
1.   The date and place of the hearing. 
 
2. A statement of the specific facts, charges and offense upon which the proposed expulsion is 

based. 
 
3. A copy of district disciplinary rules which relate to the alleged violation. 
 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 

48915.1, to provide information about the student's status in the district to any other district 
in which the student seeks enrollment.  This obligation applies when a student is expelled for 
acts other than those described in Education Code 48915(a) or (c). 

 
(cf. 5119 - Students Expelled from Other Districts) 

 
5. The opportunity for the student or the student's parent/guardian to appear in person or be 

represented by legal counsel or by a nonattorney advisor. 
 

Legal counsel means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member of the State Bar of California. 

 
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is 
familiar with the facts of the case, and has been selected by the student or student's 
parent/guardian to provide assistance at the hearing. 

 
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
 
7. The opportunity to confront and question all witnesses who testify at the hearing. 
 
8. The opportunity to question all evidence presented and to present oral and documentary  
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 evidence on the student's behalf, including witnesses. 
 
Conduct of Expulsion Hearing 
 
1. Closed Session:  Notwithstanding the provisions of Government Code 54953 and Education 
Code 35145, the Board shall conduct a hearing to consider the expulsion of the student in a 
session closed to the public unless the student requests in writing at least five days prior to the 
hearing that the hearing be a public meeting.  If such request is made, the meeting shall be public 
unless another student's privacy rights would be violated.  (Education Code 48918(c)) 

 
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed 
session to deliberate and determine whether or not the student should be expelled.  If the Board 
admits any other person to this closed session, the parent/guardian, the student, and the counsel 
of the student shall also be allowed to attend the closed session.  (Education Code 48918(c)) 
 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, 
a complaining witness shall have the right to have his/her testimony heard in closed session 
when testifying in public would threaten serious psychological harm to the witness and when 
there are no alternative procedures to avoid the threatened harm, including, but not limited to, 
videotaped deposition or contemporaneous examination in another place communicated to the 
hearing room by closed-circuit television.  (Education Code 48918(c)) 
 
2. Record of Hearing:  A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made.  (Education Code 48918(g)) 
 
3. Subpoenas:  Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the personal 
appearance at the hearing of any person who actually witnessed the action that gave rise to the 
recommendation for expulsion.  After the hearing has commenced, the Board or the hearing 
officer or administrative panel may issue such subpoenas at the request of the student or the 
County Superintendent of Schools or designee.  All subpoenas shall be issued in accordance with 
the Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 
11455.20.  (Education Code 48918(i)) 
 
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so requested 
by the student, before the meeting.  The Board's decision in response to such an objection shall 
be final and binding.  (Education Code 48918(i)) 
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If the Board determines, or if the hearing officer or administrative panel finds and submits to the 
Board, that a witness would be subject to unreasonable risk of harm by testifying at the hearing, 
a subpoena shall not be issued to compel the personal attendance of that witness at the hearing.  
However, that witness may be compelled to testify by means of a sworn declaration as described 
in item #4 below.  (Education Code 48918(i)) 
 
4. Presentation of Evidence:  Technical rules of evidence shall not apply to expulsion hearings, 
but relevant evidence may be admitted and used as proof only if it is the kind of evidence on 
which reasonable persons can rely in the conduct of serious affairs.  The decision of the Board to 
expel must be supported by substantial evidence that the student committed any of the acts 
pursuant to Education 48900 and listed in "Grounds for Suspension and Expulsion" above. 
(Education Code 48918(h)) 

 
Findings of fact shall be based solely on the evidence at the hearing.  While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose 
disclosure of their identity or testimony at the hearing may subject them to an unreasonable risk 
of physical or psychological harm.  (Education Code 48918(f)) 
 
In cases where a search of a student's person or property has occurred, evidence describing the 
reasonableness of the search shall be included in the hearing record. 
 
5. Testimony by Complaining Witnesses:  The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student:  (Education Code 
48918, 48918.5) 
 

a. Any complaining witness shall be given five days' notice before being called to testify. 
 

b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 

 
c. Before a complaining witness testifies, support persons shall be admonished that the 

hearing is confidential. 
 

d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 

 
e. If one or both support persons are also witnesses, the hearing shall be conducted in 

accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard.  Before 
such a determination is made, the complaining witness shall be given notice and an 
opportunity to oppose the introduction of this evidence.  In the hearing on the 
admissibility of this evidence, the complaining witness shall be entitled to be represented 
by a parent/guardian, legal counsel or other support person.  Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be admissible 
for any purpose. 

 
g. In order to facilitate a free and accurate statement of the experiences of the complaining 

witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 

 
  (1) The district shall provide a room separate from the hearing room for the use of the 

complaining witness before and during breaks in testimony. 
 
  (2) At the discretion of the person conducting the hearing, the complaining witness shall 

be allowed reasonable periods of relief from examination and cross-examination 
during which he/she may leave the hearing room. 

 
  (3) The person conducting the hearing may: 

 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 

environment for the complaining witness 
 
(b) Limit the time for taking the testimony of a complaining witness to the hours 

he/she is normally in school, if there is no good cause to take the testimony during 
other hours 

 
(c) Permit one of the support persons to accompany the complaining witness to the 

witness stand 
 
6. Decision:  The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the student 
requests in writing that the  decision be postponed.  (Education Code 48918(a))  
 
Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
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hearing officer or with the Office of Administrative Hearings of the State of California for a 

hearing officer.  Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the Board 
or on the staff of the school in which the student is enrolled.  (Education Code 48918(d)) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of the 
student’s removal from school, unless the student requests that the decision be postponed.  
(Education Code 48918(d)) 
 
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board.  If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be immediately 
reinstated.  The Superintendent or designee shall place the student in a classroom instructional 
program, any other instructional program, a rehabilitation program, or any combination of these 
programs after consulting with district staff, including the student's teachers and with the 
student's parent/guardian.  The decision to not recommend expulsion shall be final. (Education 
Code 48918(e)) 
 
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board.  All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing.  The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon the 
results of any supplementary hearing the Board may order.  (Education Code 48918(f)) 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for a period of one year. (Education 
Code 48917, 48918) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing 
officer, or an administrative panel, the final action to expel shall be taken by the Board at a 
public meeting.  (Education Code 48918(j)) 
 
(cf. 9321.1 - Closed Session Actions and Reports) 
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If the Board conducts the hearing and reaches a decision not to expel, this decision shall be final 
and the student shall be reinstated immediately. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district.  For a student expelled for any act listed under 
"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one year from 
the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case 
basis.  For a student expelled for other acts, this date shall be no later than the last day of the 
semester following the semester in which the expulsion occurred.  If an expulsion is ordered 
during the summer session or the intersession period of a year-round program, the Board shall set 
a date when the student shall be reviewed for readmission not later than the last day of the 
semester following the summer session or intersession period in which the expulsion occurred. 
(Education Code 48916) 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's 

rehabilitation, which may include:  (Education Code 48916) 
 
1. Periodic review, as well as assessment of the student at the time of review, for readmission 
 
2. Recommendations for improved academic performance, tutoring, special education 

assessments, job training, counseling, employment, community service and other 
rehabilitative programs 

 
With parent/guardian consent, students who have been expelled for reasons relating to controlled 
substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation 
program before returning to school.  (Education Code 48916.5) 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or 
parent/guardian.  This notice shall include the following: 
 
1. The specific offense committed by the student for any of the causes for suspension or 

expulsion listed above under “Grounds for Suspension and Expulsion” (Education Code 
48900.8) 

 
2. The fact that a description of readmission procedures will be made available to the student 

and his/her parent/guardian (Education Code 48916) 
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3. Notice of the right to appeal the expulsion to the County Board of Education (Education 

Code 48918)  
 
4. Notice of the alternative educational placement to be provided to the student during the time 

of expulsion (Education Code 48918) 
 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the 

student seeks to enroll of the student's status with the expelling district, pursuant to Education 
Code 48915.1 (Education Code 48918) 

 
Decision Not to Enforce Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion, the Board shall take into account the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the misconduct and his/her willingness to follow a 

rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following:   
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 

school, class, or program appropriate for the student's rehabilitation.  This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education.  However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 

 
2. During the period when enforcement of the expulsion order is suspended, the student shall be 

on probationary status. (Education Code 48917) 
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the 

student commits any of the acts listed under "Grounds for Suspension and Expulsion" above 
or violates any of the district's rules and regulations governing student conduct. (Education 
Code 48917) 

 
4. When the suspension of the enforcement of an expulsion order is revoked, a student may be  
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 expelled under the terms of the original expulsion order. (Education Code 48917) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 

student in a district school.  Upon reinstatement, the Board may order the expunging of any 
or all records of the expulsion proceedings. (Education Code 48917) 

 
6. The Superintendent or designee shall send written notice of any decision to suspend the 

enforcement of an expulsion order during a period of probation to the student or 
parent/guardian.  The notice shall also inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the time of expulsion, and the student’s or parent/guardian’s obligation to 
inform any new district in which the student seeks to enroll of the student’s status with the 
expelling district, pursuant to Education Code 48915. (Education Code 48918(j))  

 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 

requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917)    

 
Right to Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision to the County 
Board.  The appeal must be filed within 30 days of the Board's decision to expel, even if the 
expulsion action is suspended and the student is placed on probation.  (Education Code 48919) 
 
The student shall submit a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board.  The district shall provide the student with these documents within 10 school days 
following the student's written request.  (Education Code 48919) 
 
Notifications to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which may 
have violated Penal Code 245.  (Education Code 48902) 
 
The principal or designee also shall notify appropriate city or county law enforcement authorities 
of any student acts which may involve the possession or sale of narcotics or of a controlled 
substance.  In addition, law enforcement authorities shall be notified regarding any acts by 
students regarding the possession, sale, or furnishment of firearms, explosives, or other 
dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9  
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and 626.10  (Education Code 48902) 
 
Within one school day after a student’s suspension or expulsion, the principal or designee shall 
notify appropriate city or county law enforcement authorities, by telephone or other appropriate 
means, of any student acts which may violate Education Code 48900(c) or (d), relating to the 
possession, use, offering, or sale of controlled substances, alcohol or intoxicants of any kind.  
(Education Code 48902) 
 
Post-Expulsion Placements 
 
The Board shall refer expelled students to a program of study that is:  (Education Code 48915, 
48915.01) 
 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive middle, junior or senior high school or at any elementary 

school, unless the program is offered at a community day school established at such a site 
 
3. Not housed at the school site attended by the student at the time of suspension 
 
(cf. 6158 – Independent Study) 
(cf. 6185 - Community Day School) 

 
When the placement described above is not available, and when the County Superintendent so 
certifies, students expelled for acts described in items #6-#13 and #19-#21 under "Grounds for 
Suspension and Expulsion" above may be instead referred to a program of study that is provided 
at another comprehensive middle, junior, or senior high school, or at an elementary school.  
(Education Code 48915) 
 
The program for a student expelled from any of grades K- 6 shall not be combined or merged 
with programs offered to students in any of grades 7-12.  (Education Code 48916.1) 
 
Each school site administrator shall take steps to see that services are provided for students who 
have an expulsion hearing.  A student whose behavior has resulted in expulsion shall be given a 
rehabilitation plan that is designed by the district of resident.  When recommended placement 
includes a classroom option, it is possible that the placement may not be available in the Oak 
Park Unified School District.  Any recommended placement shall be monitored and appropriate 
documentation maintained by district and/or site personnel.  This plan may involve one or more 
of the options outlined below. 
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Oak Park Unified School District education alternatives for expelled pupils includes: 
 
Secondary Students (7-12) 
 

1. Expulsion with subsequent transfer to another school district or private school – 
classroom option.  (Responsibility of parent to notify other district.  No financial 
obligations on the part of OPUSD) 

2. Expulsion with referral to Ventura County Superintendent of Schools Court and 
Community School Program – classroom option (Gateway School – Camarillo site) 

3. Suspended expulsion with referral to district independent Study Program or 
placement with rehabilitation plan on OPUSD site. 

 
Elementary Students (K-6) 
 

1. Expulsion with subsequent transfer to another school district or private school – 
classroom option (Responsibility of parent to notify other district.  No financial  

 obligations on the part of OPUSD.) 
2. Suspended expulsion with referral to district Independent Study program or 

placement with rehabilitation plan on OPUSD site.  (Education Code 51745 – 
Voluntary program – cannot be mandated). 

 
Secondary students referred back to Oak Park Unified School District due to second violations, 
non-attendance or failed placement: 
 
We believe that the appropriate response to students who have been removed from the county-
operated Community School Program is to inform the parents that 1) the parents are compelled 
by law to educate their child, and 2) it is their responsibility to find an educational placement.  
The child’s expellable behavior has deemed the student unsuitable for either regular school or 
alternative school placement.  The parents’ options are:  a) request Independent Study if 
agreeable to the community school administration; b) provide private tutoring at parents’ 
expense; c) enroll in a private full-time day school at parents’ expense; or d) pursue enrollment 
with another school district’s board (unless student is expelled for injurious behavior, weapons, 
drugs, drug dealing, assault or other “zero tolerance” offense [Education Code 48915(a) or (c)]).  
In essence, the district will have fulfilled its obligation to secure an educational program to the 
extent funds are apportioned. 
 
Elementary students referred back to Oak Park Unified School District due to second violations, 
non-attendance or failed placement: 
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The respective strategies in the county plan include statements that:  “A regional program may 
be developed to address geographical factors or limited numbers”; and  “A regional program 
may be developed to meet this need (grades 1 to 6 placement).”  The Oak Park Unified School 
District Board of Education and principals strongly recommend that the Ventura County 
Superintendent coordinate a consortium of small districts which are impacted by gaps in #3, #4, 
#5 and #6 of the County Plan.  The purpose of this consortium will be to explore, plan and 
implement an educational placement which meets the needs found in the above referenced gaps. 
 
Readmission After Expulsion 
 
Readmission procedures shall be as follows: 
 
1. On the date set by the Board when it ordered the expulsion, the district shall consider  

readmission of the student.  (Education Code 48916) 
 
2. The Superintendent or designee shall hold a conference with the parent/guardian and the 

student.  At the conference the student's rehabilitation plan shall be reviewed and the  
 Superintendent or designee shall verify that the provisions of this plan have been met. School 

regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 

 
3. The Superintendent or designee shall transmit to the Board his/her recommendation 

regarding readmission.  The Board shall consider this recommendation in closed session if 
information would be disclosed in violation of Education Code 49073-49079.  If a written 
request for open session is received from the parent/guardian or adult student, it shall be 
honored. 

 
4. If the readmission is granted, the Superintendent or designee shall notify the student and  
 parent/guardian, by registered mail, of the Board's decision regarding readmission. 
 
5. The Board may deny readmission only if it finds that the student has not satisfied the 

conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees.  (Education Code 48916) 

 
6. If the Board denies the readmission of a student, the Board shall determine either to continue 

the student's placement in the alternative educational program initially selected or to place 
the student in another program that serves expelled students, including placement in a county 
community school.  (Education Code 48916) 

 
7. The Board shall provide written notice to the expelled student and parent/guardian describing  
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 the reasons for denying readmittance into the regular program.  This notice shall indicate the 

Board's determination of the educational program which the Board has chosen.  The student 
shall enroll in that program unless the parent/guardian chooses to enroll the student in 
another school district.  (Education Code 48916) 

 
Maintenance of Records 
 
The distric shall maintain a record of each expulsion, including the specific cause of the 
expulsion.  (Education Code 48900.8) 
 
Expulsion records of any student shall be maintained in the student's mandatory interim record, 
and sent to any school in which the student subsequently enrolls upon receipt of a written request 
by the admitting school.  (Education Code 48918(k)) 
 
(cf. 5125 – Student Records) 
 

The Superintendent or designee shall, within five working days, honor any other district's request 
for information about an expulsion from this district.  (Education Code 48915.1) 
 
(cf. 5119 - Students Expelled from Other Districts) 

 
Outcome Data 
 
The Superintendent or designee shall maintain the following data:  (Education Code 48900.8, 
48916.1) 
 
1.  The number of students recommended for expulsion 
 
2. The specific grounds for each recommended expulsion 
 
3. Whether the student was subsequently expelled 
 
4. Whether the expulsion order was suspended 
 
5. The type of referral made after the expulsion 
 
6. The disposition of the student after the end of the expulsion period 
 
Adopted:  5-15-84 
Amended:  5-6-97; 2-2-99; 2-20-02; 9-17-02; 6-17-03, 11-05, 11-08, 3-10, 3/12 




